Add an Order
To place a single order:

1. Select the +Add button next to ‘Orders’ in the Menu

Menu

Inpatient Surrnary

Orders

OR

2. Select +Add on the Orders page above the Orders tab

I .
== add || «u® Document Medication by Hx | Reconciliatior

Orders | Medication List |

The Add Order window opens.

Search:| | &% |Stalts with v‘ Type: & |AI\EIrders v

& . Favorites = [ Folders =3 Copy  Folder: Matrix Physician Root At location:

(Cadrmit TransferfDischarge
[COMedications

(T Fluids

([JLaboratory

([Diagnostic Imaging
[CDiet

(CIConsults, Professianal
[[Patient Care
([QRespiratary Therapy Orders
(CJDiagnostic Tests
(JPoveer Plans

Note: The Type Field (above) is defaulted to All Orders
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There are 2 ways to find a single order:

1. Search the order in the Search field.

e Enter at least the first three letters of the order in the Search field.

e You will be presented with a list of orders that start with those letters.
e The more letters you type the more refined your search will be.

Note: The search is defaulted to Starts with; you could also search by Contains
to expand your search.

Search: | o8 |ﬁtﬁ Statswth v [ Tyne 5 Al Orders v

Y] i}ﬂome Fanortes = ] Folder ek Atlacation:

Creatine Kinase

Creatinine

[ creatining 24 Hour Uine:
Creatinine for Cearance
(reatinine Urine
CreatiningfUrea/Lytes
Crestor

OR
2. Use the folders created to search for your order.

e For this example of Creatinine, select the Laboratory folder.

Find: || | Stats with  w | Type: @59 | Al Orders v

E 5 Lﬁ T LA 52 Matrix Physicia...  Search within: | 20 | AL location:

[Cadmitf Transfer/Discharge
CaMedications

[ [Laboratory

Diagniostic Imadinag
ot
[CAConsults, Professional
[JPatient Care
[JRespiratory Therapy Crders

[[JDiagnostic Tests
CaPower Plans
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1. Select the appropriate subfolders until you have narrowed your search to find
the desired order.
Find: ficia] Startzs with s Type: & All Orders -
1 ﬁ - S= Laboratany Search within: | Al | At location:
CaCommon Lab Orders [EElLiver (LFT) Panel
Cachernistry [EEMetabolic Panel
CaCoagulation [E=lRenal Panel
[CaEndocrine
CaHermatology
CaMicrobiology
CSeralogy Sub Folders
CaToxicology /Drug Levels

CatrinefStool/Body Fluids
Calrmrmunology

[CaBlood Bank

[E=EDC Lab Crders

[E=ED Abdominal Pain Lab Orders
[E=ED Chest Pain Lab Crders
[E=ED Flank Pain Lab Orders
[BSED Sepsis Lab Orders
[E=lGeneral Lab orders
[E®Inpatient Lab Orders

[E=lLab Crders

[E=MNEONATAL Mursery Lab Orders
EEOBG Y/ Mewhorn Lab Orders

2. Single click the Order

3. If the order has associated order sentences, a box opens listing them.
4. Select the order sentence closest to what you would like to order and click
OK.
5 hi:
e o Order Sentences
o) ﬁ Horne Fawarite:
Order sentences For: Creatinine B
Creatine Kinase :
Creatinine IBlood, stat callect

Blood, AM Mext Day collect, Start: T+1;0600

Blood, Timed Study collect, g2d For 3 timels)

Blood, Timed Study collect, Start: T;N, Daily for 2 daw(s)

Elood, Timed Study collect, Start: T;M, Daily For 3 daw(s)

Blood, Timed Study collect, Start: T;N, Daily-Mow For 3 time(s)

Blood, Timed Study collect, Start: T;M, inkerval gzh For 1 daw(s), IF still require]

B creatinine 24 Hour Uring
Creatinine for Clearance
Creatinine Urine
Creatinine/UreafLytes

£ ¥

Ok Cancel

Note: Once the order is selected it turns bold

Note: Your desired order sentence is most likely displayed. If not, then select the closest
one and make modifications to the order Details.
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Medication orders (exception: Continuous Infusions) do not have “(None)” as an option.
The Option of None will allow you to enter all details

5. Review your order and Sign in the lower right hand corner..

Note: Remember to refresh your screen in the top right hand corner.

ZZ TRAIN, P... x i Recert _ - Q
ZZ TRAIN, PATIENT EIGHTEEN Age:66 years Sex:Male Loc:Unit 2 OEH; 204; 2 ARD:

Inpatient [2013-Aug-02 10:31 - <No - Discharge ... DOB:1947-Jul-01 VMIRN:888000631 ** Allergies Mot Record... RESUS:

< - |# Orders BFrint & 0 minutes ago

a —_— iation = | S . Status
= Add | o Document Medication by Hx | Recondliation ~ | z% Check Interactions r;o Weds History @) fidm. Meds Rec @ Disch. Meds Rec

Orders IMedicat\on List |

M

Dizplay: I Clinizian Default j _I Customize Yiew
| i | |B'7 |e% ‘Order MName = Details Status Ordering Ph_2
B Chart Check Skark: 2013-Mov-17 10:41 Discontinued  Test, CPOE
Chart Check arder entered secondary to patient admission.
|| & Chart Check. Start: 2013-Mow-01 14:26 Discontinued  Test, CPOE

Orders- More About Searching
Tips
e The Up Arrow takes you up the next folder level.
e The House icon will take you to your home folders of the Add Order
window
e When a DI order is placed in CIS, a requisition will print in the DI area alerting
the DI staff to the new order.
e All micro orders can be found by typing “culture”
e If the end-user is placing a Lab order that cannot be found in system, enter
“Chemistry Other”, “Urine Other” “Hematology Other” and enter the name of the
test in the “Order Comments”

e Add on Lab Orders require a phone call to the Lab.

Order Entry Manual — Add an Order 4



