Custom List

Building Custom List:
To begin building a patient list:
1. Click on Patient Lists tab

2. Click on the List Maintenance icon from the menu bar£|. This opens the
Modify Patient Lists dialogue box.

| ) Modify Patient Lists FZ\
Available lists: Ackive lists:
Hew

3. Click New to activate the patient list maintenance wizard.

4. Choose Custom from the list. Click Next.
]

Select a patient list type:

Click on 'Next"
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5. Type in the name of your custom list. Click on Finish.

! ==

[l Care Teams [ Surgery Patient List-PCH
3 | OLocations ‘. ] Surgery Patient List-QEH

] Medical Services
i | C]Encounter Types

[l Relationships

[l Admission Criteria

[l Discharged Criteria

] Use Best Encounter

Type in the name of your
custom list Click "Einish"
Enter a name g the list: (Limited to 50 characters)
Mame your custom list]
Back || Ned || Fnsh |][ Cancel

b

How to Add to a Custom List:
Option 1:

1. With a Location list open, right click on the patient name. Choose the appropriate

list.

Al FETIenTs - IMIELY FioH

Mame E Right click on Patient name i service
Patient Snapshot...

PCHMED, PT5
QEHTHREE, PTCRY
PCHMED, PT26

Provider Information...

Hide
PCHMED, PT14

PCHMED, FT22
PCHMED, FT9

PCHMED, FT25
PCHMED, FT20
PCHMED, FT12
PCHMED, FT24

Customize Columns...

Add to a Patient List
Copy Ctrl+C
Paste Ctrl+V

Open Patient Chart
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: I Medicine 285.1 Days
6 General Medicine 285.1 Days
9 General Medicine 285.1 Days
7 General Medicine 285.1 Days

Visit List...

PCHMED, PT7 ISIt LIS & General Medicine 285.1 Days
PCHMED, PT21 Inactivate Relationship... 2 General Medicine 285.1 Days
PCHMED, FT2 . . 9 G | Medicine 2851 D

. Add/View Sticky Notes... Eneral Medicne ays
PCHMED, PT18 9 General Medicine 285.1 Days
PCHMED, PT4 Sort... Click on "Add to a Patient List" 21 Days
PCHMED, PT17 5.1 Days

General Medicine 285.1 Days
3 General Medicine 285.1 Days

MName your custom list

OOOTTIETan IWTEWTCTe 2050 Fays

1 General Medicine 285.1 Days
3 General Medicine 285.1 Days
5 General Medicine 285.1 Days

Length of Stay

Doe, Jane, MD
Doe, Jane, MD
Doe, Jane, MD
Doe, Jane, MD
Dae, Jane, MD
Doe, Jane, MD
Doe, lane, ;' %
Doe, Jane,
Doe, lane,
Daoe, Jane,
Doe, Jane
Jane, MD
oot lane, MD
Dae, lane, MD
Doe, Jane, MD
Doe, lane, MD

Admitting Physician

Attending Physician
Test, CPOE Physician, M
Test, CPOE Physician, M|
Test, CPOE Physician, MI
Test, CPOE Physician, M|
Test, CPOE Physician, MI
Test, CPOE Physician, MI

Tt ST eisian, Mi

in, MI

Selectname of 1y
"Custom List" . )
in, MI

Test, CPOE Physician, M|
Test, CPOE Physician, MI
Test, CPOE Physician, M|
Test, CPOE Physician, MI
Test, CPOE Physician, MI
Test, CPOE Physician, MI



2. Click Refresh. The patient name will on the custom list.

Option 2:

1. In the Patient List, click on the Add Patient icon. The search window opens.
Enter the MRN. Click on Search button.

Patient Lists

LEN LG 6 DERE [ @H |2

Name your Custos List ‘ MED KCMH|

o persons found,

MRNPHH
I

Last Name:

e

First Mame:

HMiddle Narne:

2. Click on patient name and add the patient.
3. Refresh your screen and the Patient will be added to your list.

Option 3:
1. With the patient’s chart open, click on Patient on the Tool Bar.

*Locations [Ambulatory Surg
] Medical Services

Encounter Types [AMB/OP]
[lCare Teams

] Relationships Look Back
[ Time Criteria

[l Discharged Criteria
] Admissiop Criteria

Only display patients that have been admitted within:

-

2. Choose Add to Patient List
3. Select your custom list
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How to Remove a Patient from a Custom List:
1. Highlight the patient name on the list.

2. Click on the Remove Patient icon.

Patient Lists

- e

Once you have selected patient
you wish to remove

Click on "Remove Patient" Icon

| MED KCMH | Unit 2 QEH | name of your cust

Length of Stay|Admitting Physician |Attending P ledical Service| Adm

] Select patient you wish ¥

3. Refresh your screen and the patient will be removed from the list.
Deleting Custom List From the Patient List Tab:
1. Click on Patient Lists tab.

2. Click on the List Maintenance icon from the menu bar £| This opens
the “Modify Patient Lists” dialogue box.

3. If the patient list you wish to delete appears in the “Active Lists” column,
you must first move it to the “Available List” column.

Highlight the patient list on the active list column.
5. Click on the arrow to move it to the “Available List” column.

| =} Modify Patient Lists

Avvailable lists: Active lists:

ICIIMCU PCH e

Right click on the list you wish to delete.

Select “delete patient list”. You are asked if you permanently would like
to delete this list.

Select “yes”.
The List is now deleted from the Available Patient Lists window

| =B rModify Patient Lists

Ancailable lisks: Active lises:

Delete Patient List |
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