Location List

Building a Location List:

To begin building a patient list,
1. Click on Patient Lists tab

2. Click on the List Maintenance icon from the menu barﬁl. This opens the
Modify Patient Lists dialogue box.

| & Modify Patient Lists 23]
Available lists: Active lisks:
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Hew | | Cancel |

3. Click New to activate the patient list maintenance wizard.
4. Select Location from the Patient List window. Click Next.
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5. Click on the + sign next to Locations on the right hand side to view all the
locations available.

Location Patient List

] [%]_1l Locations
[l tMedical Services 3] Locations Groups
W | ClEncounter Types
Ccare Teams
[CIrelationships
[ Time Criteria
[bischarged Critetia
o | CAdmission Criteria

= (0

Enter a name For the list: (Limited to 50 characters)

|

6. Click on the appropriate location. A second dropdown will open Click on +
sign again.

Location Patient List

E3

Cl*Locations [ i Lot
E|Meu:|ica| Services E' f ADDICTION SERNICES CEMTRE, MT, HEREBERT
[C]Encaunter Types =R Community Hospital O'Leary
[ Care Teams x]#HR Hillsbarough Hospital
] relationships x]#HR Kings County Memorial Hospital
[ Time Criteria —-EI [Bx|fHm Prince County Hospital
[Clischarged Criteria ____* [CIEE Frince County Hospital
[C] Admission Cr'itiri'a/-' [=iHa Prince Edward Home

x]HHp Queen Elizabeth Hospital

=lfHh souris Hospital

xR Stewart Mermarial

[=lfHp western Hospital

=l Locations Groups
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7. Choose unit by clicking on the box. Click Finish.

Location Patient List §|
[l *Locations [ICU/IMCU PCH] = CIE Prince County Hospital b
[ClMedical Services [Cl&. &mb Maternal Child PCH
[ClEncaunter Types Db. Ambulatory Surgical Suite PCH
[Ccare Teams Db. Asthma Clinic PCH
[ relationships [l Cardio PCH
[l Time Criteria Ol ccrcH
[Clrischarged Criteria Db Day Surgety PCH
] drission Criteria Ok DIPCH
162 Emerg Hold PCH
[l Emerg PCH
&~ Endoscopy PCH —
\__ [l Erterostomal PCH
g [l Hemodialysis PCH —
| ezl ICLIIMCL PCH
Ol Lab PCH
It maternal Child PCH
Cl= MeD PCH
5 5 Eff? TH ECH i 3
Enker a name For the list: {Limited ko 50 characters)
[ 1cUjIMEU PCH |
el
[ Back ” Next ] [ Firish ] [ Cancel ] e
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Additional steps for special nursing units (ex. Ambulatory Care)
8. After choosing the appropriate unit, click on Next.
9. Filter Status and Type screen appears.
10. Under the Select Encounter Types, choose appropriate encounters (ex.

AMBJ/OP).
Location Patient List ﬁ

fy Pa

| [tocaton
z listy ] Medical Services -] Blood Donation
EH Encounter Types [AMB/OP] --[C] Day Surgery .
Hold] | []Care Teams -] Emergency Select appropriate "Type”
QEH| | [JRelationships -.[] History
H [ Time Criteria -] Inpatient
™H [ Discharged Criteria -.[[] Observation
sal sl | O] Admission Criteria --[C] Qutpatient Message
IEH -] Pharmacy
JEH -.[] Preadmit
JEH -- ] Recurring Follow-Up
JEH -] Recurring Initial
o -] Resident
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11. Under the Select Admission Criteria, select appropriate time frame

*Locations [Ambulatory Surg
] Medical Services
Encounter Types [AMB/OP]

Only display patients that have been admitted within:

] Care Teams

[C]Relationships
] Tirmie Criteria
[[| Discharged Criteria
] Admissiopn Criteria

12. Click Finish.

Look Back

-

This location now appears under the Available Lists of the Modify Patients List
Window. Available lists are created by the user, but only appear on the Patient

Lists Tab when activated.

13. Click the location from the Available lists to highlight it. Click the il to move

the list to the Active Lists box.

o Modify Patient Lists
E

Available lists: J—

Active lists:
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14. Click OK to save changes and return to the Patient Lists Tab.

15. To move the unit from the Available List highlight the unit name, click on the
blue arrow. The unit will be on the Active list. Click OK

16. Your Patient List will populate the unit chosen.

Patient Lists

P =
IELI,.I"IMELI PCH |

All Patients - TCUSIMCU PCH
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