Requesting and Completing Events

There are two ways to request or complete an event.

To request or complete an event from Request Event:

1. Right click on the patient row. From the dropdown list choose Request Event. Then
choose the appropriate event from the second dropdown list.
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2. Anicon will appear under the Patient Information column.
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3. When the event is completed, right click on the patient row and choose Complete Event.
Choose the appropriate event to complete.
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4. The icon will change or disappear from the Patient Information column depending on the
action taken

e if BPMH1 was completed, it will change to an completed BPMH icon
e if the Isolation is completed the icon will disappear
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5. You can also request by right clicking on the patient row and choosing Set Event from
the dropdown list. Choose Set Event. From the second dropdown list choose the
appropriate event and click OK.
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6. To change the status of the event, click an action in the Set Events window, under Status
column. From the dropdown list choose Cancel. Click OK.
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7. If you chose cancel,the event will be removed from the list.
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