Task List Tab:
Single-Patient Task List

e |tis divided into two sub tabs

= ‘“Patient Care”

Patient Care ~ Specimen Collection

Task retrieval completed

tus Scheduled Dt/ Tm

2023-M

Patient Care:

“Specimen Collection”

Three ways that a task appears on the Task List:

1. Patient has been admitted (Admission Assessment)

2. Orders are entered and action is required (Insert foley)

3. Power form is saved (not signed) (Expiration record)

Sections of Patient Care:

Task Status: Displays current status (pending, overdue, in process)
Scheduled Dt/tm: Displays date and time task due

Task Description: Displays name of task (Admission Assessment, dressing

change)

Order details: Displays order requirements

< - | TasklList
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Clinical Range MUST be set
to "NO TIME FRAME
DEFINED"

Order Details

Start: 2017-Jan-05 18:12

|2017-Jan-05 18:12, Stop Date 2017-Jan-05 18:12
an if temperature greater than 38.5 C.

Start: 2017-Jan-06 18:00, Motify Physici

2017-Jan-06 18:12, Stop Date 2017-Jan-06 18:12
Start: 2017-Jan-06 22:00, Notify Physician if temperature greater than 38.5 C.

2017-Jan-05 09:24
r

Order entered secondary to patient admission.
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Task Icons:
=

A task in a Pending status.

|| Ataskina Pending status that cannot be Quick Charted or Quick Charted as Done.
Ml Ataskin a Canceled / Discontinued status.

/| Ataskina Complete status.

| Atask that was completed as Chart Not Done.

#£°| Ataskinan In Process status.

3| Ataskinan Overdue status.

jﬁﬂ A task in an Overdue status that cannot be Quick Charted or Quick Charted as Done.

“Fi| A taskin a Pending Validation status.

Time Frame (Clinical Range):
Must be set at “No Timeframe Defined”
DO NOT adjust clinical timeframe.

If a defined timeframe (date and time) is displayed in the clinical range bar, clinician
must call the Service Centre to have the Task List time frame reset.

Task Statuses:

There are four status options
e Pending — Awaiting completion
e In Progress - Has been initiated but not completed
e Completed - Has been completed, remains until screen is refreshed
e Overdue - Past the acceptable time frame set for the specific task

Patient Care | Specimen Collection

Task retrieval completed

| sk Status fScheduled DY T Status Types

-

'z InProcess 'W i distory
Pending -Dec-22 17:09 Adult Admission Assessment

v Complete  2016-Dec-22 17:09 Braden Assessment

-

Pending 2016-Dec-22  17:09 TLR Mobility Record

&d" Pending Continuous Discharge Planning Assessment

Task options/Functions:
1. Select a task.
2. Right click and select a charting function
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Chart Not Done

. Document that a task was not done.

o Reason required (select from dropdown menu)

oo E

Chart Details

e Will open the document associated with the task
Viewing Additional Information

To view additional information about a task
¢ Right click on the task

e Select one of the options listed below.

e If options are dithered, functionality is not be available.

Order Information: Displays order details.

Order Comment: Comments attached to the order will display.

Task Information: Displays clinicians who have actioned the task

[
Tosk S ———
= oo
OrderInfo.. e = ,
Patient Care | Specimen Collection Order Comment... stbed sl :’:’:‘: v”':m;:i ;3?1
IV S, i Pending 2016-Dec-19 1709 v" ‘I;dr/' e
Task retrieval completed reate Admin Hote.. s
‘ ‘Task Status ‘Scheclulad Dt/Tm ‘T [HEErEal ;:L -.::;—:”
@ Complete  2016-Dec-22 17:09 T TaskInfo...
I_I Pending  2016-Dec-20 10:48
69" Pending Continuous o Patient Snapshot... ;
s Complete  2016-Dec22 1709 B Select All
Deselect All
‘InF‘rDcesE 2016-Dec-22 17:09 |& = S0 2 Pending 2016-Dec-19 mni

PowerChart Manual — Task List Tab (May 2023)



Patient Snapshot:

Displays patient information (diagnoses and allergies).

Description
DIABETES 651

Description Reaction

Latex Anaphylaxis

Fish Abdominal pain
penicillins.

Hives - shaped like daisies

Date
2016-Dec-19

Onset Date Severity

Specimen Collection Task List:

Functionality:

e Displays specimens ordered as a “Nurse Collect”.

A Task List

YOO hR|IA

Patient Care|

Task retrieval completed

(no time frame defined)

Scheduled DVTm | Task Description

Task Status.

2023-Mar-09 1:15 Need to Collect: 1 EDTA Volume 3.00 mL, Accession # 23-068-00744 A 1
Sodium Citrate Volume 2.70 mL, Accession # 23-068-00744 8

Pending

2023-Mar-09  10:16 Need to Collect: 1 Steril Cup Volume 50.00 mL, Accession # 23-068-00748

A Pending

e Hover to discover order details

Task Status

Order Details Grouped by Order

CBC w/ Dift: Blood, Stat. RT - Routine, 2023 Mar 09 10:14, 2023 Mar-09 &
10:15, Nurse coliect, Print label Y/N, OF_DEFAULT_FROM_FORM, ASAP =
Label prints on order. Results are NON URGENT; : Dispatched

EDTA - Accession #23-068.00744 A - Volume 3.00 mL. ST - Pending

Panet: ASAP, RT - Routine. 2023-Mar-09 10:14, 2023-Mar-09
10:15, Nurse coliect, Print fabel Y/N. OF_DEFAULT_FROM_FORM, ASAP =

Sodium Citrate - Accession #23-068-00744 8 - Volume 2.70 mL.- ST -

Container View

e Sign off task when completed

= Click on yellow task box

=  Confirm details

= Click “OK”

72 TEST, BUBBA
ZZ TEST, BUBBA (Junion)
Inpationt 2023-Jan 22 03:44:90

<No - Discharge date>]

e T

BB Associsted Container Tasks - ZZ TEST, BUBBA - 888000701 x

DT Accersion #23-068 00764 & 30

7848, 27t
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