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CLINICAL INFORMATION SYSTEMS
RadNet Quick Reference Guide

Scheduling Mammography Specimens

Department Order Entry (DOE) (For Day of Bookings)

(Yellow/Gold Icon)

Orders placed through DOE must already have an encounter to put the exam under.

When Mammography Clerks are notified that a Specimen will be brought over either from the
O.R. or from the Lab to be imaged, Specimens can be scheduled through the Department Order
Entry since they already have an encounter, we will be linking the exam/appointment to.

In the DOE app, search for the patient by clicking the magnifying glass and entering the MRN.
Click on Search.
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A, Person Search x

MRN/PHN: MRN/PHN Full Name Birth Date Sex Historical MRN  Deceased
| 030838122  ZZ TEST. PATIENT EIGHT 1977-Jul-08  Male
030833339 | ZZ TEST. PATIENT TWO 1996-Sep-09 ‘ Female
Last Name
|zz|est.
First Name
Ipallem
Middle Name:
Sex
[ v
Birth Date.
it Elhd Facility  EstArrive Date Disch Date  Reg Date Enc Type Patient Service Attending Physician Nurse Unit
Historical MRN QEH Day Surgery | Surgery-General Test. CPOE Physician, MD
| QEH 2026-May-26 13:00 2026 26 10:08 AMB/OP Diagnostic Imaging DIQEH
QEH 2026-May-01 11:15 May-01 10:50 = AMB/OP Diagnostic Imaging DI QEH
Search Reset PCH 2025-Apr-17 17:14 Inpatient ALC - LTC Awaiting Placement  Test. GenLab CCPCH
QEH 2025-Mar-0509:55  Inpatient General Medicine Test. CPOE Physician, MD Unit4 QEH
< >
OK Cancel Preview Add Person Add Encounter

Highlight the correct encounter for today’s date. (Verify date, facility, Amb/Op Day Surgery
Encounter). Click Ok or double click.

In the orderable box, search for the exam, type in the 2 letters of the modality code (see list
below) and then insert a space and then the first letter of the exam: (i.e.: mg)

Orderable: “ ] =N
For example:

<, Find Orderable >

Find:

Search

* Orderable:
Orderable Description Department | ™
MG Breast Wire Placement Aborted Left MG Breast Wire Placement Aborted Left MG BreastW
MG Breast Wire Placement Aborted Right MG Breast Wire Placement Aborted Right MG Breast W
MG Mammo Breast Specimen Sections Left MG Mammo Breast Specimen Sections Left MG Mammo
MG Mammo Breast Specimen Sections Right MG Mammo Breast Specimen Sections Right MG Mammo
MG Mammogram Diagnostic Bilat MG Mammogram Diagnostic Bilat MG Mammo
MG Mammogram Diagnostic Bilat Baseline MG Mammogram Diagnostic Bilat Baseline MG Mammo
MG Mammogram Diagnostic Bilat Baseline w/ Implants MG Mammo Diagnostic Bilat Baselinew Imp MG Mammeo
MG Mammeogram Diagnostic Bilat w/ Implants MG Mammo Diagnostic Bilat w/ Implants MG Mammo
MG Mammogram Diagnostic Left MG Mammogram Diagnostic Left MG Mammo
MG Mammeogram Diagnostic Left w/ Implant MG Mammeogram Diagnostic Left w/ Implant MG Mammo
MG Mammeoagram Diagnostic Right MG Mammeoagram Diagnostic Right MG Mammo
MG Mammogram Diagnostic Right w/ Implant MG Mammogram Diagnostic Right w/ Implant MG Mammo
MG Mammogram Routine Screening MG Mammogram Routine Screening MG Mammo
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Select the required order with the correct laterality/side if applicable and click OK.

Required fields window opens.

The fields highlighted in yellow are MANDATORY fields.

Client | Queen Elizabeth Hospital me: | ZZ TEST, PATIENT TWO

emograph
Name ZZ TEST. PATIENT TWO AN 030833339 N NBR 09735867
SSN PHN: PE 030833339 Admitted: 2026-Jul-15 15:35
x Female Age 30years 0B 1996-Sep-09

O 6reast Specmen Sectons Le]
qwested Start Date and Time e for future visit
o
der DatelTime
[20280a12

Routine 2026-Oct-12

O Test, CPOE Physician, MO

Ensure to fill in the following fields:

jies test freetext, Latex. penicillin

ttending  Test. CPOE Physician. MD

- <2132

Written

Add

Submit

- Reason for exam (actual reason for exam same as mammography’s current process)

- Priority

- Requested Start Date and Time (adjust this if entering for a later time that day)

- Scheduling Location DI (which facility)

- Copies of Results to

- Ordering physician name

- Order Date/Time (should default to today and now)
- Click Add

Department Order Entry - Order Entry
Task  Edt  View Order Customie Help
B+e u g i | =3 29

Client |Queen Elizabeth Hospital sme: [2Z TEST. PATIENT TWO

. 22 TEST. PATIENT TWO

N 030833330 00735867
PHN. PE 030833339 2026-Jul-15 15:35
Female Zge: 3Dyears 1996-Sep-09
derable: |
s Action Medical Record N Financial Number | Person Name | Catalog Type | Procedur Acces Start DaterTime
Order GQueen Elizabet. 030833339 09735867 ZZTEST.PA. Radiclogy MG Mamm.. Ordered  Ready 2026-0c1-12 13:00
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jes testfrestext Latex, penicillin

3 Test CPOE Physician. MD

Urgent 2026-0ct-12
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Add

Submit




If entering only one order, click submit. If adding multiple orders, click ADD after each order and
click submit when done. By pressing add, the order is being moved to the “Scratch Pad” below.

The Scratch Pad is a temporary holding area for radiology orders before submitting them to the
work list.

Click submit when ready to place the order. An accession # will be populated.

Exams ordered through the DOE do not need to be Checked In.

Duplicate Checking
- Aduplicate alert will occur if the same exam is ordered more than once within 24

hours. These orders will be highlighted in yellow in the Scratch Pad.

ts_ Action Chien Medical Record Financial Number | Person Name _ Catalog Typ Procedure  Accession  Submission Status _ Start Date/Time Order Details
Order Queen Elizabet.. 030833339 09735867 ZZTEST.PA.. Radiology MG Mamm... Ordered Duplicate Order F. 2026-Oct-12 13:00 . Urgent. 2026-Oct-12
Order Queen Elizabet.. 030833339 09735867 ZZTEST.PA.. Radiology MG Mamm... Ordered Duplicate Order F. 2026-Oct-1121:36 Routine, 2026-Oct-1

Click the “view submission error” button in the banner bar at the top. o

The “Review Duplicate Orderable” window opens

*— Review Duplicate Orderables - [m] X
‘ Duplicates The following orderables have been identified as duplicates
Action Source Catalog Type Activity Type Orderable Current Start DYTm Order Details
Warmn Submitted Ord...  Radiology Radiology MG Mammo Br... 2026-Oct-11 21:36 . Urgent, 2026-Oct-12 13:00. , Prince
< >
Select OK to submit, Cancel to resume editing
OK Cancel

If the patient is supposed to receive the same exam more than once within 24 hours, click Ok to
submit the order.

If the order was placed by mistake and the patient is not supposed to receive the same exam
again, click Cancel. Highlight the exam in the scratch pad, then click the Remove Order from
Scratchpad icon in the toolbar.

(Remove Order Icon)
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Scheduling Appointment Book App (For Future Bookings)

8 Scheduling: Scheduling Appointment Book _ a x

Task Edit View Help
HETRARLTI KB B8 €. 0877
NS @PHIBEBLEYE e - 3 FEFOEGP M TR &

MAN: BEB004458 DOB: 1979-0ct-15
ame: RADNET, TESTING4
Age: 46 Years Sex: Female
Schedue
« October » *Ordening Physician a
Su Mo Tu We Th Fi Sa Test. CPOE Physician, MD X Confim
1203 — . Not _
4 5 & 7 B 3 10 i Recur
[N 12 RERRTERCEETERT jpost niveloc - OF images Cest Sugent
B 19 WD A 2 B U | oy
% % 7 B B N I Ugert - L
L v Insen
= : r -—
Appointment Attributes ? x
=- W3 RADNET, TESTING4 Details Orders Resourcelist Guidelines Appointment Eligibility
#-<% MG Interventional
RADNET. TESTING4 *Reason for Exam + Hx
[POST WIRE LOC IMAGES [=
MG Mammo Breast Specimen Sections Left i
Malignancy [Y/N 7] Baborate ...:
*Priority
= g
*Reguested Start Date and Time:
[2026-0ct-12 IS ELE 1=
Copies of Result to
[ Y
&0
Optional Search Existing Orders Privieges AOS  Required
MG Breast Specimen/ blocks / Lab / Left ~
MG Breast Specimen/ blocks / Lab / Right Transpod Mode
MG Breast Wire Loc Placement Bilat | v
MG Breast Wire Loc Placement Left
MG Breast Wire Loc Placement Right Exam to be performed outside Health PEI?:
MG Breast Wire Placement Aborted Bilat | ~|
MG Breast Wire Placement Aborted Left
MG Breast Wire Placement Aborted Right
MG Mammo Breast Specimen Sections Left
MG Mammo Breast Specimen Sections Right
MG Radiological Breast Specimen Left
MG Radiological Breast Specimen Right
MG Stereo/Core Biopsy Abort Lt. No Mammo
MG Stereo/Core Biopsy Abort Lt. w/ Mammo gt

ok || canod
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Work in progress:

=-#% RADNET, TESTING4 Schedule
--<% MG Diagnostic

E-- Current Schedule S
=[] DI PCH Recur
-5 DI PCH MG Techs1-2(MG diag)
-5 DI PCH Room(MG diag) Suggest
-5 Patient
Request
Insert

RIS IS TSI SRESI TSI IEFESSFSISIIEEESSFSISSIPEESEFLSISSIFISSEFLISIIFISIETLISITSIEZESIIIITSIIFESSIPISIIIFISSFPISSIPIESSFLTISSIPISSEFLISITFIISIFEISITSIEZEFLIZI TSI EFESSIIIS I

RADNET, TESTING4 E
A

;____5MG Diagnostic
Z  “DIPCH

Click Confirm.

Select Pre-Admit Day Surgery Encounter. Click OK.

Do not use a DI encounter.
If the Lab sends over a specimen — there should be a barcode on it with the encounter #.

If it pops up that they patient is discharged — Click Yes to continue. Only Supervisors can use
this. If there is no Supervisors on site, contact Radnet Help Email if not urgent or you can call
Service Center and ask for them to page the Clinical Analyst for Radnet.
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