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GETTING STARTED
LOGGING IN

~ Apps - Click on the Cerner Apps on the desktop

E‘; AccessHIM PROD PEIS_CD 8/17/2026 10:08 AM Shortcut 3 KB

2 AppBar PROD PEIS CD 8/17/2026 10:08 AM Shortcut 3KB
™ powerChart PROD PEIS_CD 8/17/2026 10:08 AM Shortcut 3KB
#= Report Request Maintenance PROD PEIS_.. 8/17/2026 10:08 AM Shortcut
ﬁ; Report Request PROD PEIS_CD 8/17/2026 10:08 AM Shortcut 3KB

Then choose “AppBar PROD”
kbt

If not automatically logged in, enter username and password (used for
PACS/network) at the Millennium window.

¥acle andor i abale
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CUSTOMIZE THE APP BAR

Any customizations made to the app bar will be defaulted for future logins.

i
(71 )
A

A
Click on the

icon.

Suspend
Change User...

Change Password...

Applications...

Customize...

Auto Hide
¥ Always On Top
¥ Float
v Large Buttons

Help...
About Cemer AppBar..

Exit

Version: August 2026

The list on the left will populate:

Choose “Customize”

The window on the right will populate.

There are two tabs at the top — “Options” and “Buttons”.
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OPTIONS

Version: August 2026

Optiors  Sutien
s The “Options” tab allows customization of Launch Bar States
Always on Top When this is checked, the App Bar will be at the forefront of all open windows.
Float When this is checked, the App Bar can be moved anywhere on the screen.
Large Buttons When this is checked, the icons in the App Bar are the larger size.
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BUTTONS

Customize Cerner AppBar

Options Buttons

Show these apps as buttons

Application

[ 5= Department Order Entry

] 8 Exam Management

[J &2 Online Work List

[ (&. Charge Viewer

[ % Workload Viewer

[] & Scheduling Appointment Book
[ %= Order Viewer

[ 1Y Order Result Viewer

Product

Cermner Imaging
Cerner Imaging
Charge Services
‘Workload
Scheduling
Cermer Imaging
PathNet General

A

@*

Move

A

W) 43 Orie Work Lit

M B Fraslet PowerCha)

ﬂ 5 Schedung Apporimen: Book
m a Order Yisws

[C] & Changs \iewer

[ &% Warkload Viewer

[ 6% Ore Fasud Vimmese

[0 5 Reparting

[ Access Management Office
88 Aepont Lauche

MM Auomated Recat Bulds

<

Cetret Imagng

Scheddng
Carret Imagng
Charge Setvices
Workload

Pyt General

Person Mgnt
ERM
M atmeals Mol

>

| E:Hepouling Person Mgmt
[ & Access Management Office ERM
il E, Report Launcher Materials Mgmt
[ B8 FirstNet (PowerChart)
1) Automated Report Builder ¥
< >
Cancel
Customize Cerner AppBar
Cptions  Buttons
Show thess apis & budioer
Apphcation Frocuct »
w &= Departmean: Oider Eny
W 8 Exam Management Ceret Imagng

e space

Move

\ 4

v

0K Cancel

Version: August 2026

The “Buttons” tab allows customization of the applications available on the App Bar.

Useful Apps to have on the App Bar would be:
o Department Order Entry,

o Exam Management,

Online Work List,

Scheduling Appointment Book,

PowerChart

Order Viewer.

FirstNet if working with Emerg patients

To choose these applications, check the box beside the name of the application.

The order that the Apps appear on the App Bar can be customized by ..
highlighting the App and clicking the blue “up/down” arrows.

To separate the Apps into groups, click on one of the Apps

where a space is desired, and click the “insert space” button Insert space
When the customized App Bar is satisfactory, click OK.
MRT & Sonographer Training Material 6



£33 RNTECH4.M0129 X

m : Example of a customized App Bar:
E— A\
S =]

ENDING WORK SESSION

R

S Cerner

When leaving the workstation, close out ALL open applications and then click on the and the following list will populate:

Suspend

I Change User... I
ange Password...
Applications...
Customize...

e Select Change User and the Blue Millennium window will

Float appear for the next user to log in.

¥ Large Buttons

<

Help...
About Cerner AppBar...

Bat

2028, Oracle and/or its affiliates

It is the responsibility of every end user to ensure their account is secure and only used by themselves. Open applications
do not automatically close when change user is clicked.

Version: August 2026 MRT & Sonographer Training Material 7



ENCOUNTERS

An encounter is a single visit where a patient receives care or a service, like Diagnostic Imaging. It is specific to the facility at which the
care is received or the service is performed. All exams need to be attached to an active encounter before they can be started and
completed. Exams should not be started and completed on a discharged encounter. Diagnostic Imaging patients will either have an
inpatient, emergency, or AMB/OP (ambulatory/outpatient) encounter.

For scheduled appointments, schedulers will create a “Pre-admit” encounter. The DI exam will be attached to the “Pre-admit” encounter.
Once the patient arrives at the facility, Admitting will change the “Pre-admit” encounter to an active encounter through the registration
process.

For Skip the Waiting room or walk-in outpatients, admitting will create a new encounter; DI would then need to place the order on that
new active encounter. Inpatients and emergency patients would have encounters created at the time of arrival. DI or physicians may
also place orders on an inpatient or emergency encounter as appropriate.

The following scenarios may occur in DI:

1. An ambulatory patient presents to QEH for a mammogram appointment and a bone density appointment. The exams would
both be associated with one AMB/OP encounter at QEH.

2. Aninpatient at PCH needs a CT today. The exam would be associated with one inpatient encounter at PCH.

3. An inpatient at WH needs a CT today. The exam would be associated with one inpatient encounter at PCH. The patient
would also still have an active inpatient encounter at WH.

4. A community patient is arriving at QEH by ambulance for a stroke protocol. The exam would be associated with one
emergency encounter at QEH.

SCHEDULED APPOINTMENTS VS ORDERED EXAMS

"Ordered" status in RadNet is the same as "scheduled" in GE Centricity RIS (i.e. there is an accession number). When referring to
"scheduling" or “scheduled appointments” in RadNet, this refers to booking an appointment date and time in the Scheduling
Appointment Book application. Previously in GE Centricity RIS, everything needed to be scheduled from the order queue (the
request queue in RadNet). In RadNet, any exams for an inpatient or emergency patient that is supposed to be done right away does
not need to be scheduled. The physician can order it in PowerChart or it can be manually entered through Department Order Entry
(the equivalent of “Schedule Schedule” in GE Centricity RIS). The exam will then be in "Ordered" status on the Online Work List and
will be ready to be started and completed; no additional steps are required.

Version: August 2026 MRT & Sonographer Training Material 8



USING THE APPS

RADNET APPLICATIONS

Application

Explanation

Department Order Entry (DOE): Use Department Order Entry to place radiology orders manually. Additional
exams can be added to a set of previously order exams, cancel an order, activate a future order, or register a

E patient before entering orders.

Online Worklist: Use Online Worklist to obtain a display of orders to be performed, filtered by facility, modality,
:: and/or room/equipment. It provides a visual reference of procedures that have been completed, those in process,
e and those to be performed. Additionally, use Online Worklist to quickly and easily view report text and other details

about the order and the patient.

Exam Management: Use Exam Management to document the times and dates that radiology procedures are
started and completed. During the exam completion process, it is sometimes necessary to document allergies,
alerts, or patient history/questionnaires; to add or modify bill-only charges used in the procedure; to replace an
exam; or to cancel an ordered exam. These can all be completed in Exam Management.

PowerChart: PowerChart is a comprehensive electronic health record. This can be used to check patient labs,
activate orders, review orders and results

Order Viewer: Use Order Viewer to look up prior exams, modify order details, document medications and print
reports. Information can be requested for a specific patient or for a single accession number. The type of activity
can also be specified to filter the information that is viewed.

Scheduling Appointment Book: Scheduling Management is a used to schedule a future exam, check in patients
and review request lists

Version: August 2026 MRT & Sonographer Training Material 9
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e

DEPARTMENT ORDER ENTRY (DOE)

Use Department Order Entry to place radiology orders manually. Additional exams can be added to a set of previously order exams,
future orders can be activated, or exams can be entered and sent to the request list for scheduling.

— Department Order Entry - Order Entry - [} X
Task Edit View Order Customize Help
B+oxcn(¥ oty 2 ,
Client: |(l‘lorle] Person name: ||
Demographics
Name: MRN: FIN NER Allergies: ~
SSN: PHMN: Admitted: Discharged:
Sex Age DOB: Attending -
Orderable:
Add Submit
[....C0.. Action | Client Medical Record Nu Financial Number Person Name Cataleg ... Procedure
< >

Ready.

Version: August 2026
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TOOLBAR IN DEPARTMENT ORDER ENTRY

Icon

Explanation

Order Entry: Opens the Department Order Entry window so new orders can be placed.

Accession Add On: Uses the accession add on mode to add an order to an existing accession.

Cancel Orders: Opens the Cancel Orders window to select and cancel orders as appropriate.

.
S

N

Modify Orders: Opens the Modify Orders window to select and modify existing orders as appropriate.

Batch Orders: Opens the Batch Orders window to create a batch of orders to place for several patients.

"]

Activate Future Orders: Opens the Activate Future Orders dialog box to select one or more future orders to activate.

Submit Orders: In the Order Entry mode, the orders can be submitted without being added to the scratch pad first: In
the Cancel mode, orders must be added to the scratch pad before they are submitted.

[©]

View Submission Errors: This option is available only when an error has occurred in the scratch pad: When
selected, the system searches the scratch pad sequentially (top to bottom) for any order with a status of Error or
Duplicate: Information associated with the problem is displayed for review.

Clear Orders: Clears all information in the window and submitted orders from the scratch pad: Orders in the scratch
pad that have not been submitted or that are being processed will not be cleared: In Batch Orders mode, allows saved
orders from the current batch to be cleared.

New Order: Clears all order information in the window but continues to display patient information: In Batch Orders
mode, allows a new order to be added to the batch.

Add Order to Scratch Pad: Adds the orderable to the scratch pad.

Remove Order From Scratch Pad: Removes the selected order from the scratch pad or from the batch.

Display Details: This option is available only when a selection has been made in the scratch pad: It displays the order
details for the selected order and allows modifications to be made.

Comments: Opens the Comments dialog box so a comment or note can be attached to an order or batch, or an
existing note or comment can be edited.

Patient Registration: Opens the patient registration window, which enables registration of a new patient.

Patient Allergies: Opens the Allergy dialog box to modify the allergies listed for the person: If a person has allergies
defined for them, Yes is displayed in the Allergies column in the Patient Information spreadsheet in the main window.

D|‘|"H!&ED &

Manual Expedite: Opens the Manual Expedite dialog box: This option is available when an order is selected on the
scratch pad in Accession Add On, Cancel, or Modify mode or a submitted order in Order Entry and Batch Orders
modes.

Version: August 2026 MRT & Sonographer Training Material 11




B

Print Labels: Opens the Label Reprint window when a submitted order is selected on the scratch pad.

B

No Scanned Document: This icon is displayed when no scanned document exists for the selected Radiology order,
or if an order has not has been selected.

Use this App for patients who are walking in with paper requisitions. They will have to register at Admitting to have an encounter
created BEFORE they come to Diagnostic Imaging (DI). The patient will present to the DI department and then either a Clerk or Tech
will enter the order(s) through DOE.

*The following scenarios may require the use of the DOE App:

o Patients walking in with paper requisitions

o |f some of the exams have not been scheduled

e Radiologist has requested additional imaging

e Scope of exam has changed

e Patient scheduled at one facility arrives at a different facility for imaging

In the DOE app, search for the patient by entering the MRN and clicking the magnifying glass. Click on Search if applicable.

Task Edit  View  Order h--l ii Help

B+0ox

Client: |[r1l:rr1&]

b Medical record number: || S

Version: August 2026 MRT & Sonographer Training Material 12




ea x
f
|| MRN/PHN: MRMN/PHM Full Name Birth Date Sex Historical MRN  Deceased ~
| | | RADNET. TESTING7 | 1982-Mar13 |Female | | |
| Lot Name. 888004460 RADMET, TESTING6 2012-Feb-28  Male
H 832004459 RADNET, TESTINGS 1989-Nov-30 | Male
| radnet | 282004458 RADNET, TESTING4 1979-0ct-15  Female
|| F=izm= 222004457 RADMET, TESTING3 1970-Sep-12  Female
| | | 888004456 RADMET, TESTING2 1958-May-05  Male
838004455 RADNET, TESTING1 1998-Jan-01  Female
{| Middle Name: 282004015 RADNET. INTEGRATION15 1988-Aug-08  Female
| | 822004014 RADMET, INTEGRATION 14 1975-Sep-20 | Male
. 222004013 RADMET, INTEGRATION12 1982-May-05  Female
833004012 RADNET, INTEGRATION12 1951-Apr-30 | Male
| - | S28004071 BADMNET INTEGRATIONT] 2004 lypn_12 Male W
Birth Date:
e oe o Facility  EstArrive Date Disch Date  Reg Date Enc Type Patient Service Attending Physician Murze Unit  Enc Mo Wisit Id
= 2026Aug 181030 | | 2026-Aug-1910.48 Diagnesticlmaginga | | DIPCH | 09735983 | 099g6152 | |
Historical MRN: QEH 2026-Sep-18 08:30 2026-Aug-07 14:26  AMB/OP  Diagnostic Imaging DI QEH 09735955 (09986124
| | QEH 2026-Jul-28 10:56 2026-Jul-28 11:20 AMB/OP  Diagnostic Imaging DI QEH 09735905 09986073
QEH 2026-Jul-13 09:00 2026-Jul-1313:44  AMB/OP  Diagnostic Imaging DI QEH 09735844 09986012
Search Reset PCH 2026-Jul-1308:04  AMB/OP  Diagnostic Imaging DI PCH 09735840 09936008
QEH 2026-Sep-24 08:00 Preadmit Diagnostic Imaging DI QEH 09735995 (09986164
\0': QEH 2026-Sep-18 09:00 Preadmit Diagnostic Imaging Dl QEH 09736024 09936193
E n CO u nte rS _» QEH 2026-Sep-11 08:30 Preadmit Diagnostic Imaging DI QEH 09736081 09986250
QEH 2026-Aug-28 08:00 Preadmit Diagnostic Imaging DI QEH 09736093 09986262
QEH 2026-Sep-11 08:00 Preadmit Diagnostic Imaging DI QEH 09736096 09986265
KCMH 2026-Sep-02 08:00 Preadmit Diagnostic Imaging Dl KCMH 09736161 09986330
OK Cancel Preview Add Person Add Encounter

Select the correct encounter. To choose the correct encounter, ensure there is no discharge date, that the Patient Service is
Diagnostic Imaging, and the facility is correct. For AMB/OP Encounters, ensure the registration date is the current date. For Inpatient

or Emergency Encounters, choose the encounter with the estimated arrival date/registration date closest to the current date.

Version: August 2026
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|~ Department Order Entry - Order Entry

Task Edit RYETE Order Customize Help

n 4 @ . Toolbar 3 2 9
. Status Bar
Client |Que Navigation Grid E| Person name: |RADNET. TES

Ensure that the orderable filter is set to radiology. This will

Patient 3 . .
Demograph populate radiology orders in the orderable search box.
Name: Orderable Filter Laboratory : 88800447
SSN: .
i e , Radiolo
Sex M Diagnosis Search . gy oo| 36years
Provider Search »
Orderable: Document Images Ctrl+M

In the orderable box, search for the exam by typing in the
Orderable: | -y modality code (see list below), inserting a space and then
typing the first letter(s) of the exam

MODALITY CODES
BD - Bone Mineral Densitometry CT - Computed Tomography IR — Interventional Radiology
MG - Mammography MR - Magnetic Resonance Imaging NM — Nuclear Medicine
US - Ultrasound/Echocardiography VL - VascularLab XR - X-ray

Version: August 2026 MRT & Sonographer Training Material 14



For example, typing “xr s” will provide the following options:

<, Find Orderable

Find
= Search
* Orderable
Orderable Descnption Department Display Mame Mnemonic Type
oiliac Jonts XH Sacroihac Joints XR Sacroiliac Joints
XR Sacrum XR Sacrum XR Sacrum Primary
XR Scaphoid Bilateral XR Scaphoid Bilateral XR Scaphoid Bilateral Primary
XR Scaphoid Left XR Scaphoid Left %R Scaphoid Left Primary
¥R Scaphoid Right XR Scaphoid Right XR Scaphoid Right Primary
XR Scapula Bilateral XR Scapula Bilateral XR Scapula Bilateral Primary
XR Scapula Left XR Scapula Left XR Scapula Left Primary
XR Scapula Right XR Scapula Right XR Scapula Right Primary
XR Shoulder Bilateral XR Shoulder Bilateral XR Shoulder Bilateral Primary
XR Shoulder Left XR Shoulder Left XR Shoulder Left Primary
XR Shoulder Right XR Shoulder Right XR Shoulder Right Primary
¥R Shunt Senes XR Shunt Senes XR Shunt Series Primary
XR Sinuses Paranasal XR Sinuses Paranasal XR Sinuses Paranasal Primary
XR Skeletal Metabolic Survey XR Skeletal Metabolic Survey XR Skeletal Metabolic Survey Primary
VYD Clalabnl ©om o WD Claml b | O o soms s VD Clomlabm| © om sma s [ =
[ ok ] conce
1
Select the required order, with the correct laterality if applicable, and click OK.
Version: August 2026 MRT & Sonographer Training Material 15




Next, the required fields window will open.

The fields highlighted in yellow are
MANDATORY fields.

Add Submit

If the order is going to be sent to the request queue, check the “Order for Future Visit” box and select the :
appropriate Scheduling Location in the drop-down menu.

Order for future visit?

If only one order needs to be entered, click SUBMIT after
entering information into all mandatory fields. If adding multiple
orders need to be entered, click ADD after each order and click
SUBMIT when done. By pressing add, the order is being
moved to the “Scratch Pad”, shown below.

The Scratch Pad is a temporary holding area for radiology
orders before submitting them to the work list.

Version: August 2026
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Click submit when ready to place the order. An accession # will automatically be populated. The accession # will start with the
modality code of the order, followed by the last two numbers of the year the order was placed, and ending in six unique digits.

DUPLICATE CHECKING

A duplicate alert will occur if the same exam is ordered more than once within 24 hours. These orders will be highlighted in yellow in
the Scratch Pad.

Comments  Ima... |Cha... | Action | Client Medical Record Nu Financial Number Person Name Provincia... | Catalog T... | Procedure Accession Submission St.. | Start Date/Time | Order Details
Order  Prince County Hospital 888004461 09735983 RADNET. TESTING7 Radiology  XR Chest2 Views Ordered Duplicate Ord.. 2026-Aug-19 . Routine, 2026-Aug-19 13:06,
Order  Prince County Hospital 888004461 09735983 RADNET, TESTING7 Radiology  XR Chest2 Views Ordered Duplicate Ord..  2026-Aug-19... . Routine, 2026-Aug-19 13:08,

Click the “view submission error’ button 0

The “Review Duplicate Orderables” window opens

“— Review Duplicate Orderables - a X
Duplicates The following orderables have been identified as duplicates.
Action Source Catalog Type Activity Type Orderable Current Start DVTm Order Details
Warn Existing Orders  Radiclogy Radiology XR Chest 2 Vie... | 2026-Aug-18 18:57 test. Routine. 2026-Aug-18 18:57. Ca
< >
Select OK to submit, Cancel to resume editing
oK Cancel

If the patient is supposed to receive the same exam more than once within 24 hours, click Ok to submit the order.

If the order was placed by mistake and the patient is not supposed to receive the same exam again, click Cancel. Highlight the exam

in the scratch pad, then click the Remove Order from Scratchpad icon in the toolbar.

Version: August 2026 MRT & Sonographer Training Material 17



ACTIVATING ORDERS FROM DOE

If a physician has placed a future order on an inpatient or emergency patient, this exam would typically be scheduled through the
Scheduling Appointment Book Application by a scheduling clerk. However, some situations may require that exam to be completed
before a scheduling clerk has booked an appointment time. Before an exam can be started, the order must be activated. To activate
the order through DOE:

1. Open DOE, search the patient
N,
2. Select the appropriate encounter and click the activate future orders button ¥

Future Orders =- Al

Look back (Overdue): | 1 [montn(s) ¥| Look forward (Upcoming): | 1 | montn(s) ¥| Provider:

[ Al Provide ~| Ordering Location: | All Locations v
Lab (0) | Rad (12) All (12) 3. Select Rad Tab

4 Overdue (8)

XR Abdomen 1 07/28/2026 - 07/28/2026 Test, CPOE DI QEH 3 days PO, distended abdomen, Routine,
View 07/28/2026 Surgeon, MD Date: 2026-Jul-28 14:57, Order for future
visit?, Queen Elizabeth Hospital
58 XR Chest 1 07/28/2026 - 07/28/2026 Test, CPOE DI QEH r/o obstruction, Routine, Date: 2026-Jul-28
View 07/28/2026 Surgeon, MD 14:57, Order for future visit?, Queen

Elizahath Hosnital

i Future Orders - o x
18

i Future Orders x + a0 C =-

NM Bone Scan  08/18/2026 -  08/18/2026  Test, Pathnet:  ~PATIENTLOCA traumsa, Routing, Date: 2026-Aug-18 13:15
08/18/2026 TAT Monitor, ~ TION

US Abdomen  08/18/2026 -  (08/18/2026 Cemer Proxy  ~PATIENTLOCA test, Routine, 2026-Aug-18 13:59, Order
08/18/2026 LaunchPoint,  TION for future visit?, Queen Elizabeth Hospital
DO NOT
DELETE,
US Abdomen  0B/1§/2026- 08/18/2026  Cemer Proxy  ~PATIENTLOCA test, Routine, 2026-Aug-18 14:00, Order
08/18/2026 LaunchPoint,  TION for future visit?, Queen Elizabeth Hospital
DO NOT
DELETE, [ —
4Due (4) H
XR Chest 2 08/19/2026 -  08/19/2026 Test, ED DI QEH test, Routine, Date: 2026-Aug-19 13:17, . . | Adwate |
Views 08/19/2026 Physician, MD Order for future visit?, Queen Elizabeth 4 CI|Ck on the Order & CI|Ck -
Hospital
XR Skl 08/19/2026- 08/19/2026  Test, ED D1 QEH Ztesting, Routine, Date: 2026-Aug-19
Routine 08/19/2026 Physician, MO 13:17, Order for future vsit?, Queen
Elizabeth Hospital
MRI Abdomen 08/19/2026 -  08/19/2026 Test, ED DI QEH testing, Routine, Date: 2026-Aug-19 13:18,
w/ + wjo 08/19/2026 Physician, MD Order for future visit?, Queen Elizabeth
Contrast Hospital
CTwristw/o  08/19/2026 -  08/19/2026 Test, ED DI QEH ‘test, Routine, Date: 2026-Aug-19 13:19,
Contrast Left  08/19/2026 Physician, MD Order for future visit?, Queen Elizabeth
Hospital
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£ Department Order Entry - Activate Future Orders - O X

Task Edit View Order Customize Help
TRl FEEIEE elae

Client |Queen Elizabeth Hospital Medica umber. |888004455

- e N = The Activate Future Orders window will open.
| 2026-Jul-28 1500 | Scheduled. Routine, 2026-Jul-28 15.00. Order for future visit?.

Double click the order

* Reason for Exam + Hx Malignancy [Y/N 7] Elaborate * Priority ol
Scheduled % Routine
T s Change Requested Start Date/Time to current date if necessary

5
6
7. Verify correct information in order entry field
8
9

Click Submit

m (s D 10, Open Online Work List to start and complete the exam

—

Action | Client Medical Record Nu..__ Financial Number Person Name Provincial Health Nu_.. _ Catalog Type | P
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ES ONLINE WORKLIST

Use Online Worklist to obtain a display of orders to be performed, filtered by facility, modality, and/or room/equipment. It provides a
visual reference of procedures that have been completed, those in process, and those to be performed. Additionally, use Online
Worklist to quickly and easily view report text and other details about the order and the patient.

B Cerner Imaging: Online Work List - =) X
Task View Launch Help

YesdES DB FHR A

Filters
2026-Aug-27 + 1dayto- 1 day As of09:23
Department: Section: Subsection: Exam Room:
All departments Filtered All subsections All exam rooms

Exam |Transcription I

=
MRN Allergies Patient Name: Patient Type Procedure Name Schedule Action DT/TM  Requested DT/TM Accession Number Status jori ... Exam Status
3 i_ RADNET, PATIENT FIVE Preadmit US Abdomen 2026-Aug-26 14:42 2026-Aug-26 12:00 US-26-001016 Ordered o Checked... | Ordered
ANR TRAINING. PCHRADOPCLERK4 XR Chest 2 Views
ANR TRAINING. PCHRADOPCLERK4 XR Spine Cervical
ANR TRAINING. PCHRADOPCLERK4 XR Spine Lumbosacral 2026-Aug-26 14:04 2026-Aug-26 14:20 On Hold Routine Confirmed  On Hold
ANR TRAINING. PCHRADOPCLERK4 US Salivary Gland 2026-Aug-26 13:56 2026-Aug-26 10:00 On Hold Routine Confirmed  On Hold
i TRAINING. QEHRADNETOPMRT... BD Bone Mineral Densito...  2026-Aug-26 13:23 2026-Aug-28 08:15 On Hold Routine Confirmed  On Hold
TRAINING, QEHRADNETOPMRT... BD Bone Mineral Densito...  2026-Aug-26 13:22 2026-Aug-28 08:00 On Hold Routine Confirmed  On Hold
TRAINING. QEHRADNETOPMRT....
TRAINING. QEHRADNETOPMRT....

TRAINING. PCHRADOPCLERK4

TRAINING. QEHRADNETOPMRT.... NM Bone Scan 2026-Aug-25 14:02 2026-Aug-27 08:00 On Hold Confirmed  On Hold
ZZTEST, PHOEBE US Abdomen 2026-Aug-24 14:37 2026-Aug-27 08:00 On Hold Confirmed  On Hold
RADNET, PATIENT EIGHT MG Additional Magnificati__. 2026-Aug-26 13:15 MG-26-000318 Completed Rouhne Completed

TRAINING, GEHRADNETOPMRT...  AMB/IOP US Spine 2026-Aug-26 16:00 US-26-001028 Completed Completed

Total caszes: 100+(We found too many matches to show them all. Refine your criteria.) Details Exit
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TOOLBAR IN ONLINE WORKLIST

Icon

Explanation

Vs

Location Filter: Opens the Location Filter dialog box.

Comments: Add or edit existing comments for an order. Use this icon to add information pertinent to the exam or
patient for other Techs to see. This comment does NOT go to PACS. (ie: Patient has sister with her today because
she is nervous)

*For RadNet, Order Comment and Order Note do the same thing.

Allergy: Clicking this button opens the Allergy dialog box, allowing updates to patient allergy information. The
system automatically updates the allergy status on Online Worklist.

8| |E]| [@]

Technical Comments: Opens the Technical Comments window to view or modify technical comments. For
information on how to use Technical Comments, click the Help menu in Technical Comments. These can be added at
any time.

Document Medications: Opens the Document Medications window to record medications administered to a patient
for a procedure. Allows search for medications or add medications to an encounter, including medications that are
specific to Cerner Imaging, such as contrast.

Patient Exam History: Opens the Order Viewer window to view information about a patient's other orders.

Document Image: Opens the Document Imaqge Library dialog box to view, scan, or import an image for a selected

order. This icon is displayed when a scanned document already exists for the selected order. Techs will not be using
this icon.

Replace Exam: Opens the Procedure Replace Groupings dialog box to replace the selected exam with a different
exam.

Modify Order Details: Opens the order details for the exam to modify any of the information.

dEE @ [ B

Scheduling: Opens the scheduling appointment book

Add Interesting Case Finding: Techs will not be using this icon
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The Online Work List will need to be filtered by site, modality and date. Click on the filter button in the upper left corner ?;9

Select desired facility and modality to show up on the worklist.

Filter to see specific rooms.

=1-|¥] PEI Virtual Institution DI
=-1¥| Virtual Room
--|¥| VR BMD
=¥ VR BMD S8
v| VR BMD
=¥ VRCT
--{¥| VRCT SS
Y/ VRCT
-J-{¥] VR ECHO
=-{¥| VR ECHO SS
¥| VRECHO
—-¥| VRIR
--{¥| VRIRSS
Y. VRIR

Each modality has a Virtual Room. Orders that are incorrectly routed may end up here. (ie: similar to
unverified in PACS)

*If an order is not showing up in the Online Work List, check here.

*Remember to change the room in Exam Management from the Virtual Room to the room where the
exam was completed. Exams are not able to be completed with a Virtual Room set as a location.

Select the date. Choose top button for today, the middle button to choose a specific date or the bottom button to choose a date

range.

Date/Time
@® 2026-Aug-17 (Today, Current Time)
s (0 i | days ~
finus D 3| | days
Only show today's items
O Date
O Between 2026-J

And

Then click OK and the worklist will populate.

Version: August 2026
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ADDING COLORS TO WORK LIST

Each users Online Worklist may be customized to display specific background or text colors for different Exam Statuses, Patient
Types, Priorities, Report Statuses, Schedule Statuses, or Transport Modes.

The recommended customization is detailed below, however, users may customize the worklist to fit the needs of the users position,
modality, or location of service.

Task m Launch  Help

?/ & Comments... )
Filte Allergies
EEE Toolbar daf
m Status Bar

De
Fil Options 4

Customize »
Examn T Transcripfion |

Click View and then Customize and color preferences.

Exam Status v | Canceled
| Exam Status ~| On Hold
[
| | Exam Status ¥ | Ordered

| | Exam Status v | Started

Backgroun
v | Background Text
v Background Text On Hold
v Background |Text Ordered

I v v | Background [ Text

Text Color

v | Background Text Stated

Color Preview

oK Cancel

. | Inthe column, choose Exam Status from the drop down menu. In the column value,
* | choose Canceled and click in the Background field. A color box will open.

)
-4
2

X

EEEETT
EEEEEN

EEEET
THEENEN
EEEENT
THEENET

Define Custom Colors >>

Cance

Version: August 2026

Choose REB for Canceled exams,

Started exams.

Then click OK.

AQUA

for On Hold exams, GREEN for Ordered exams and YELLOW for
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REFRESH INTERVAL

To manually refresh the Work List, click the “as of” time button

Auto Refresh Interval (Minutes
5 1% Enabled

Auto Scroll Interval (Minutes)

oK

Cancel

and 1000 cases.

1 2| [ Enabled

Number of Cases to be Displayed CIICk OK
100

Value must be between 100 - 1000

FILTERING EXAM STATUS

In the Work List in the Exam tab, filter to remove specific exam statuses. The statuses are:

Version: August 2026

MRT & Sonographer Training Material

#= Cerner Imaging: Online Work List
Task [RUCUM Launch Help
N Comments... B @
Filted Allergies
o Toolbar . . . .
: % Status Bar To set Auto Refresh interval, click the View button, Options and then Interval
De Subsection = .
al 0 5 ubsections A OptlonS.
G E Reprint entire order conversation
Exom TP Custnm\z‘al ' | Reprint only selected exam
xam Status ‘chcmphed_o"w v| Schedule Indicator ‘AH

Change the number of cases allowed to be displayed in the Work List in this box. This can be between 100

24



Exam I Transcnption [

g
-

xam Status: | Al

eCompleted — exams that have been started and completed
eNot completed — exams that are in “Ordered” status (i.e. emergency or inpatient
orders, outpatients that have been registered and checked in for their appointment)

MA

Patent Name [{Z

i Comp'letéd -
Not Completed
RADNET. PA”[Z On Hold Scheduled

but have not been started or completed

¢0On Hold Scheduled — exams that have an appointment through the Scheduling Book;
the patient has not been checked in

¢0On Hold Not Scheduled — exams that are still on the request queue; the patient does
not have an appointment and has not been checked in

| RADNET. M{__{] On Hold Not Scheduled |

Uncheck boxes for exam statuses to remove exams in that status from the Online Worklist.

CUSTOMIZING DISPLAY OF EXAM LIST

Select view, customize and exam list

V[CN Launch Help

Comments... R
Allergies
E Toolbar i
E Status Bar
Options >
Filters

&) Customize Exam List : Customize Display

Heading | Pasent Name

Visible Locked

Patiant Tyze

=]

Pracadure Name Accession Numbar MAN Recuestad DTTM Seatus

Locksd Locked =] =] Locked

To select which fields are to be displayed, click the check box below. Change the order of the columns by selecting a field and using
the left and right buttons. To ensure comments are visible, make sure to move it over. The Clerk can enter any important information
for the Tech is this box (ie: Hard of hearing or how to pronounce patient’s name)

Click Ok

Version: August 2026
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COMMENTS

e Use this icon to add information pertinent to the exam or patient for other techs to see. (ie: Patient has sister with her today
because she is nervous, goes by they/them, requires extra imaging, do not use markers; she will eat them)

This comment does not go to PACS or the Scheduling Appointment Book.

For RadNet - Order comment and Order note do the same thing. Comments are specific to the exam and don’t carry over to
other accessions.

To add order comments/notes:

Order Comment Order Note
™

00004012

1. Select the exam, then click the Order Comment Icon or right-click the exam and choose
Comments.

2. The Comments window will open.

In the Order Comment or Order Note tab, click edit.

4. Leave comment and click close when finished.

w

ALLERGIES

Click this button to add allergies from the Online Work List. Allergies may also be added through:

| ® Cerner Imaging: Exam Management

RADNET, PATIENT TWELVE ~
RADNET, PATIENT TWELVE

Task Edit View SelectBy Launch Help

78BERCS> LBOP Ba ‘ ] Bl et
* Acce INM-26-00011
ccession o & NA ' Allergies (0)
. . |
Exam Management: PowerChart: st s
Patient Information
MRN: 888001041 ~

Name: RADNET, PATIENT FOURTEEN
DOB: 1964-May-06

Age: 62Years

Sex: Female

Diagnostics (0)

o Resuits Found

Encounter type: Inpatient
Location: Emerg Hold QEH/21/1 v

Documents (0)
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In Online Work List, select an exam, then click the Allergy button. The Add Allergies

window will open.

Click Add and the Add Allergy/Effect window will open.

4 RADNET, TESTINGS (MRA: 835004455) - Add Allergy/Adverse Effect o
My Favortes  Search  Catalog Substance
L Substance (requred)
Name A [Jfrectext  *Category: O
03 Enwormerta Alees o
# O Food Hees
2. Reacton type
Neroy Fivperseratinty 1 an agent caused by on memnoogt remonse 1 a0 expoRse.
3. Rescton symotoms 4. Alergy detals
Status: | Actve 7 ark As Reviewed
Revewed:  [026-Aug-17 1:26
“Severity: | <not entered> Racorded cnbeal ot
Infosarce: | <ot entered>
Onset: [ <notentered> | [<otentered> -
5. Comments
244 Comment
O Ovendopeal
® Reverse dvancioges
Cancel

(258 BB &)

Filter by Status | All
erse Allergy Check

@ Allergy/ADR Profile
Allergy

dack 81 a3 Reviewe Refresh (last ot 13:24)
@ /] Modify No Known Allergies () No Known Medication Allergies

Substance Termindlogy Cotegory ~ Reactors  Seve.. Type C. EstOnmet ReactonsS... Update

Choose an allergy from the catalogue tab by opening the
folder, highlighting the allergy and clicking the select

button.

[ Select >

This will move the allergy to the right side of the screen

in the substance tab.

Version: August 2026
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Substance The category field and the severity field are required.

1. Substance (required)

S e JClreetext  “Category: |Orug . Choose them by clicking on the drop-down menu.

NMA
o Add reaction symptoms by clicking on the field under reaction

2 peacton tye 1 e b e e S e b e e symptoms. This will open the catalogue of common allergy reactions on
— —— the left hand side of the screen.
" coam: [icie | EAMark As Reviened o To open the folder, choose a reaction and click the select button.
Reviewed: p026-Aug-17 13:39 || The reaction will appear in the box in the reaction symptoms box.
"Severity: |<natentered> | pacorded on behalf of: o In the allergy details field, add info source. This refers to where the
oswree: [outeneredy ] information about the allergy came from. This is usually the Patient or
Oroets | cotentered || srotentered> v | |5l Caregiver. The info source can be selected from a drop-down menu.
5 Comments o The severity can be chosen from the drop-down menu, High,
;-.CH.:Z’E;"‘"’ Medium or Low.
® feverse drancogd o Choose an onset time if known.
o Click OK if all required fields have been entered.
o To add multiple allergies, click apply instead of OK and enter the
appropriate information.
[ ] e | oy || . | ®  Click ok, and the information is saved to their chart.

REPLACE EXAM
V)

Select the exam to replace. This will be used if the wrong exam has been ordered and it needs to be replaced. Examples:

e Incorrect laterality
o A different exam in the same modality
o Ifthe exam needs to be a different modality, the original order must be cancelled and re-ordered

e Ordering physician
e Aborted scan

This window pops up.
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Name: QEHFOUR, PTTMOM

sure MG Mammogram Routne Screeming

Virtien
tering Phyac o

Test, CPOE Pryscin, MD

[ Copy accession to new order

] Moy order detarls

[ Replace multipie exams

Ready

In the replace with field, enter the new exam order.

Ensure the “Copy accession to new order” box is checked.

Replace reason

Choose the most appropriate replace reason.

e Click Ok
MODIFY ORDER DETAILS
L’J’ %7 Order Details for CT-26-00095% CT Chest / Abdomen / Pelvis w/ Contrast a
S— [ |
7 - - e |
If the order details need to be updated, use this icon. Examples: 3
e Changing the priority
¢ Moving an order to another day by changing the request date/time. R
o If the requested start date and time is changed, leave a T
comment as to why
e Adding another physician for the copy of the report - B
¢ Do NOT use this window to change the ordering physician (use the
Replace Exam icon)
-
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FUTURE ORDERS

A future order is an order that is "On Hold" that is to be done at a later date/time i.e. a scheduled appointment date and time. When a
physician enters an order through PowerChart, there is an option to select "Order for future visit?". Selecting this option separates the
order from any open encounters. If the exam modality is not available at the site of a patients current open encounter, it will automatically
be a future order. Examples might include US ordered at CHO. All VL orders from PowerChart will be future orders.

Future orders can be distinguished through the paper requisition (i.e. “Order for Future Visit?” says “Yes”). Through Online Work List,
future orders will not have an accession number and the status will be “On Hold”.

“On Hold” orders may have one of two Schedule Statuses:

1. Confirmed (scheduled) — these are orders that have been scheduled through Scheduling Appointment Book
a. Patients in "Confirmed" status must be Checked In through Scheduling Appointment Book before the exam can be
started and completed in Exam Management
2. Request (not scheduled)- these are orders that are in the Future Book (equivalent to Order Queue in RIS)
a. Patients in "Request" status must be activated through DOE before the exam can be started and completed in Exam
Management

ORDER DETAIL INQUIRY

[E%' Cerner Imaging: Order Detail Inquiry X
. . . . Patient name: RADNET, PATIENT SEVEN Date of birth: 1966-Nov-30
Double-click on an order in Online Work List to MRN: 888001048 Sex: Female
. . . . Financial number: 09735550 Exam DT/TM
Open the Order Detail |nqun’y window. This may Accession: XR-26-001222 Ordering physician: Test, ED Physician, MD
. Procedure: XR Chest 1 View Original Ordering physician: Test, ED Physician, MD
also be opened through Order Viewer. The Order Exam status: Canceled
Detail Inquiry window contains additional . .| Exam Details MPPS Details
information about an exam, including cancel Exam Information *| | order Detils g
. . . . = XR Chest 1 View Scheduling Location DI Prince County Hospital
reasons, scheduled date and time, final radiologist Stated: ;| Cancel Reason Cancelled by Physician
. . . Completed: "| Cancel Date/Time 2026-Aug-28 09:40
report, technical comments, and medications. Primary Pers Cancel Persoriiel Test, RadNet Technologist 4, MRT =
Additional Pe... vil< >
Billed As Quantity Ordered By Order Date Bill Only Status
Quick Print Manual Expedite Close
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4 EXAM MANAGEMENT

Use Exam Management to document the times and dates that radiology procedures are started and completed. During the exam
completion process, it is sometimes necessary to document allergies, alerts, or patient history/questionnaires; to add or modify bill-
only charges used in the procedure; to replace an exam; or to cancel an ordered exam. These can all be completed in Exam
Management.

W
Task Edit View SelectBy Launch Help
IrISERAdeRd> LifBOF B

Personnel Date/Time
" Accession: |US-26-DU1015 | Q, m ab NA Name Use current dateftime
*Primary Test, RadNet Technologist 4, MRT
Additional

Patient Information

MRN: 888000124 ~

Name: ZZTEST. PATIENT MEGHAN [ Show completed exams [ Show all accessions

DOB: 1990-Dec-30

Age: 35Years

Sex: Female Institution: [ PCH Vl

Encounter type: Preadmit

Location: DIPCH v Clear Room: [ PCHUS1 v|
Procedure Comment | Reason for Exam Accession Start Dt/Tm Reguested Dt/Tm Complete Dt/Tm Status Scheduling Stat
US Abdomen | lseereq | US26.001015 | | 2026-Aug-2613:17 —@
< >

Image Management Start Complete Exit
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TOOLBAR IN EXAM MANAGEMENT

Icon

Explanation

Film Adjustments: Opens the Film Adjustments application.

Bill-Only: Opens the Bill-Only Charging application.

Technical Comments: Opens the Technical Comments window allows the viewing or modification of technical comments.
For information on how to use Technical Comments, click the Help menu in Technical Comments.

Document Medications: Opens the Document Medications window to record medications administered to a patient
during a procedure, to search for medications or add medications to an encounter, including medications that are specific
to imaging, such as contrast.

Charge Viewer: Opens Charge Viewer (CSChargeViewer.exe) to audit or modify patient charges.

Comments: Activates the Comments dialog box to add comments to an order.

Clear: Clears the information that is currently displayed on the screen.

Document Image: Opens the Document Image Library dialog box to view, scan, or import an image for a selected order.
This icon is displayed when a scanned document already exists for the selected order. This icon is not available.

Add On Accession: After entering a patient identification number, click this icon to begin the process of adding an
accession.

Modify Order Details: Make modifications to the original order

Cancel Exam: After entering a patient identification number and selecting an exam, click this icon to begin the process of
canceling the exam.

Replace Exam: Opens the Replace procedure dialogue box.

Accession Linking: Opens the Accession Linking application.

Case maintenance: Opens the Mammography application.

Follow-Up Requested: Opens the Follow-Up Requested: Unresolved Case List dialog box.

|
FEEFEEE E [ EdE B | mEE

Supply Point of Use: Displays the Supply Point of Use window where the use of specific supplies can be documented.
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OPENING EXAM MANAGEMENT
From the Online Work List

1. Locate the exam to be started
2. Highlight and right click and this window will open
3. Select Exam Management. The App will open.

From the App Bar
1. Click the Exam Management App in the App Bar

2. The Exam Management Window will open

3. Click the magnifying glass and search for the
patient

Print\Reprint Patient Packet

Exam Management
Scheduling

Commen its

Allergies

Patient Exam History
Documen tImage..
Modify Order Details

Replace...
Details..

Customize...

.

W Cerner Imaging: Fxarn Management
Task Edit VWiew SelectBy Launch  Help
/IBBE@cE> BG

* Accession: |L—_— | _{)
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STARTING AND COMPLETING EXAMS

1. Verify that the correct Technologist is selected in the
primary field in the personnel box. This will default to
the technologist that is logged into Cerner.

W Cemes imaging Eam Management
Tusk Bt Wiew SckctBy Lanch  Help
/SBEASKDd LEABRES K

eomssion [ 26-000aT & [Ean T

Frtent Information
MRN. BE3004013

Mame: RADMET, INTEGRATION13
1682-May-05

faiing MDM

DateTime

E] Use curert daletime

[£] Show compisted axame 2] Show s socemiens

Accession
XA26-000827
XR-26-000828
XA-26-000821
A2 000826
XR-26-000826
XA-26-000823
XR-2B-000824

Cisar Aoom: | GEH XA 1

Seat DU/Tm geicts DU Tm
2026-Auug-17 1141 Bdug-17 1142
2026-fusg-17 08:15 20Mug-1708.29

2. Additional Technologists assisting with the exam can be added by clicking in the
additional field and typing in the last name. Click enter. Choose from the drop
down box if there are multiple people with the same last name.

3. “Use current date/time” will automatically be checked. Uncheck to use a

different date/time for the exam i.e. back-dating an exam.

4. Deselect the “show completed exams” so the patient’s previously completed
exams won’t be viewable. Deselect “show all accessions” to remove the

patients other ordered exams from view.

5. Verify that the room the exam is being performed in is correct. Use the drop

down menu to select the correct room if necessary.
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>
Image Maragement San Compless Exit
manag [AINGEH |14

Personnel
Name
*Primary Test. RadNet Technelogist 5. MRT
Additional | i
Date/Time

Use current date/time

[ Show completed exams Show all accessions

Institution | QEH

Room: | QEH XR 1 v]
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-

Procedure Comment Reason for Exam Accession Start Dt/Tm

Complete Dt/Tm Status Matched Status
CT Abdomen w/o Contrast CT-26-000539 Ordered
US Chest 0000 [Odeed 00000
US Obstetrical Cervix + Tra

| test llb 26-000851 Ordered
XR Chest 2 Views PNEUMONIA XR-26-001004 Ordered

6. Highlight the exam that is being performed. Ctrl+Click to select multiple exams to be completed

7. ﬁ\(’; rpeletigftom of the window, click start then Image Management Start Complete Exit

DOCUMENT MEDICATIONS

& Document Medications
Demographics
Selectad Procedures.
Patient name: RADNET, PATIENT ELEVEN
MRN- 888001039

Date of birth: 1990-Aug-11

MG Additional Projections Bilat
Sex Female

Add New Medication View Medications.

8. Document Medications window will automatically fire if this is a contrast ® cougores O searn
exam.

Categories
W oT

® MR

**If contrast was not used or it is the responsibility of other staff (such as e
an OR Nurse) to document contrast, close this window by clicking OK.
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9. In Document Medications, select the modality in the categories box and then choose
the contrast used. Enter all required fields in yellow.
10. Click apply if adding other contrast or OK if finished.

Note: The Appoving Personnel for contrast is the radiologist reading the
exam/covering that modality that day.

TECHNICAL COMMENTS

ste: | 2026-Jul-22 - 7 1240

oK

Apply

11. Next, the Technical Comments window fires.
12. Double click into the cell under Data and enter the information.

Note: Each modality will have its own specific Technical Comments box. These
can be reviewed in Appendix A. Technical Comments Window By Modality.

Technical Comments can be entered at any time (before the report is finalized) by

nnnnn

clicking the Technical Comments icon.
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BILL ONLYS

13. The Bill Only window will fire if applicable.

Not every exam has “Bill Only” options associated with it so it will not
fire for ALL. “Bill Only” item can be added at any time for any exam by

clicking the “Bill Only” icon A in the Exam Management toolbar.
Additional information about each “Bill Only” can be found in Appendix
B. Bill Onlys.

14. If the “Bill Only” to be added does not appear in Default Selections,
press the radio button to select All Bill — Onlys. An explanation of all bill-
onlys available in RadNet is provided in

Highlight applicable Bill Only

Select quantity if applicable (more than one 5 minute time interval)
Press >> to move into the charges box

When all applicable Bill Onlys are added, click ok

Charges may be viewed in the previously charged tab

15.
16.
17.
18.
19.

It is important to add any “Bill Onlys” to account for time, as work load
units (the time spent doing the exam and/or preparing for the exam) will

now be tracked.

Examples would be: DI Infection Prevention if there are isolation cases.
Patient lift (ie: Hoyer). Unexpected patient reaction (ie: patient faints)

Note: NO changes can be made to anything after the exam has been
finalized. (ie: The Radiologist has already reported on it)

Version: August 2026

Exam Management Bill-Only Charging: RADNET, TESTING - 888004456

n: US-26-000787

Procedure: US Echocardiogram Transesophageal

New Charges

@® Default selections O Al bill-onlys

Lategones:
Bil Orb/Category CPT

Echocardiogram Agitated Saline
Echocardiogram contrast njection

New Charges

O Default selections

Bill-onlys

Bill-Only/Category

XR Cervical spine - add on
Unexpected patient reaction (5 min)
Tech Call Back

SPECT add on

Quantitative Doppler

Portable

Percutaneous Insert Drainage Tube
Percutaneous Diagnostic Tap
Patient lift {.g. Hoyer)

OR Prep

Independent Consideration

Fluoro Only

Fuoro By Rad

Failed Exam (5 min)
Echocardiogram contrast injection
Echocardiogram Agitated Saline
DI Infection Prevention

CT for NM add on

CT Chest (NM ONLY)

Cine/Video interpretation
Cine/Video Add-On

Breast Tomosynthesis - Unilateral
Breast Tomosynthesis - Bilateral

MRT & Sonographer Training Material

Order DateTime: FIFGENEEN . ~ 0929 -

Test, RadNet Technologist 6, MRT

Charges
Quantly  Bil-Only

oK Cancel Apply

@ All bill-onlys

CPT
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CASE MAINTENANCE — MAMMOGRAPHY

This window will automatically open when completing a breast exam in Exam Management. It only needs to be completed for

Mammography exams or procedures. It may be closed for MRI or US exams. It can be opened at any time in Exam
Management by clicking the Case Maintenance icon.

The mammography case
maintenance window will open

In the Patient Medical
Info/History tab, click the blue
plus button to expand the
history options.

Go through the history and
answer each question. There
are no required fields except for
the risk status. Please provide
as much patient information as
possible.

Questions that are answered
will populate in the summary
field on the right.
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:
Task Edit View Launch

i8N

Patient Medical Info/History Diagram Study

xx

Field Description
BI-RADS coding

Follow-Up

*** Indicates data not yet loaded for tab

* Indicates required field

Field Value

‘ Summary

[ Patient Medical Info, History
BI-RADS coding
[ Indication for examination
L_Screening
[E3-Previous lobular carcinoma in situ (LCIS)
L—No
[E-Modality
L—Mammography
[ First Examination ever
LNo
[5-Date of previous examination
L2026-Jui-22
[5-Time since previous examination
L= 6 months
[E-Homone replacement therapy
L—No
i = Diagram
if " Study
&+ = Pathology

Case

Recall interval/date:

NOW =

No follow-up required

Notification letter

Ready.

Include breast density statement:
| v
[ Exclude from Audit

Status

|Open

MRT & Sonographer Training Material
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Field Description

Technologists can add extra information in the “Medical Info History”
section by clicking on either “telephone notes” or “technologist exam

notes” and typing in the field.

There is a limit of 256 characters per field.

|: ) Yes

No
[ Medical info/history
—Additional History Information
- Telephone Notes
- Telephone Notes
- Telephone Notes
—Telephone Notes
- Telephone Notes
+(TE] Certified Letter Date

Field Value

- Technologist Exam Notes

—Technologist Exam Notes

Technologist Exam Notes

[E First Examination ever
L Yes

To review previous exams, click the View History button g

A list of patients previously completed and
ordered exams will populate

The All Procedures button can be checked
to see exams across all modalities.

The Breasting imaging procedures only

button can be selected to only view breast
related exams (including US and MRI).

Version: August 2026

Mammography Patient Procedure History

Task
Patient ID: 888004459 O Al procedures

Patient name: RADNET, TESTINGS @EBreast imaging procedures only |
Procedure Accession Complete Date Status Radiologist
MG Mammogram Routine Screening MG-26-000291 2026-Aug-18 13:09 PM New
MG Mammogram Routine Screening MG-26-000292 2026-Aug-15 13:10 PM New
MRI Axilla MR-26-000466 2026-Aug-21 09:23 AM New
MG Additional Magnification Views Right MG-26-000261 2026-Jul-30 10:42 AM Started

MRT & Sonographer Training Material
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Next, click the diagram tab.

Add any relevant skin markings by
selecting the appropriate symbol
from the bar at the top. Click and

drag on the diagram in the
appropriate location.

Patient Medical Info/History

Diagram |Study

¥ D=,

/ Follow-Up

=T ARK @ 0 ~ |

{ Note

|

" L

(1 4

T\

="

RIGHT

LEFT

Mole Mass/Lump Scar |///| Thickening E Pain

Last Update: 2026-Jul-22 10:01 by Test, RadNet Technologist 4, MRT

HR

'} ™

RIGHT

PAANa.

LEFT

If the patient is high risk, add a notation to the CENTER of
the diagram by clicking the Note icon . and clicking and
dragging in the center of the diagram to create a text box.

Type in capital letters in the text box. Next, click the font

buttonﬁ

Version: August 2026
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Font X

Font Font style: Size
1 Ana} Regu!ar 28 0K
| B | Coe
‘Ana| Unicode MS Narrow Bold %
[Book Antiqua Narrow Bold Italii 26
'Bookman Old Styl | |Bold
. . . [Bookshelf Symbol 7 v | [Bold italic v | |48 ¥
Change the size to 28 and change the color of the font to lime green and click ok. . o
'ects ampie
[] Strikeout A SR GT
[ Undedine MAdDI ! L
Color:
SO
I Westem v

To delete any markups, click on them so it is outlined with dots and then right click and cut annotation.

To save any changes, click the floppy disk and click Yes to All.

Note: Techs will not use the “study”, “pathology” or “follow-up” tabs or setting the recall interval dates.

4

P Follow-Up Requested: Unresolved Case List X

Leave the Case Maintenance window by clicking on the exit button

Select the case(s) to r

Exam

Once the exam has been started and completed, the [ ot Ashals 2 o
Technical Comments, Bill Onlys and Case Maintenance

windows will open. Then the Follow-Up Requested:

Unresolved Case List window may open. Cancel this window.

Techs will not be resolving any cases.

oK Cancel Apply
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CANCEL EXAM

Ordered exams may need to be cancelled. Scenarios that require this are:

An exam needs to be changed to a different modality

The exam was ordered on the wrong patient but not yet completed

Patient is a “no-show”

Patient refuses exam

Exams must be cancelled through Exam Management.

1. Open Exam Management
| |
2. Select the exam then click the Cancel Exam icon
B " Order Details for XR-26-000994: XR Hand Right
3. Order Details window will open il Detsy fone SR A e Heasn.
. L LIS (LS R R——
4. Choose most appropriate Cancel Reason and Communication . i
*Canceling physician *Communication type
type from the drop-down menu [Test. CPOE Anesthetist, MD ) [Wiiten
5. Enter Cancel Comment if necessary Cancel DT/TM
6. Click OK 15
Fancel Comment
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P2 POWERCHART

PowerChart is a comprehensive electronic health record. This can be used to check patient labs, activate orders, review orders and
results. PowerChart can be launched from the App Bar, through Online Work List or through Exam Management.

To access PowerChart from Online Work List or Exam Management, highlight the exam and L a e o

/ISEEREg> Powerchart CtrleW

click LAUNCH, then PowerChart. upply Pointof Use _ Ctrl Shifs

This will open the patient’s chart to:

e Order and document administered medications
e Review lab results

o Document adverse events

e Check MRI screening form

e Document implants
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= ORDER VIEWER

Use Order Viewer to look up prior or future exams, modify order details, document medications and print reports. Information can be
requested for a specific patient or for a single accession number. The type of activity can also be specified to filter the information that

is viewed.

-
- -

Task View SelectBy Launch Help
“ $ te, g -t _‘, v“ .}"‘, .
* Accession l__._ -, As of ~— 3
Patient Information
| Name DOB ]
MRN Age
Accession Sex
No Exclusion Filters Applied
| Accession Order Pnonty Status Exam S Report ... Secton Department Exam DT/TM  Financial Number Matchd
L€ > |
Ready M0129 | QEHRNTECH17 | 2026-Aug-17 | 15:47
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Click the magnifying glass and search by MRN.

Click Search

The patients’ entire list of orders will populate.

Double click on an order to view details, the
radiologist reports, technical comments.

Version: August 2026

4 Patient Search

MRN/PHN

0

Last Name:

First Name:

Historical MRN

Reset

OK Cancel Preview
e
Patient name: RADNET. PATIENT SEVENTEEN Date of birth: 1981-Jun-01
MRN: 888001060 Sex: Female
Financial number. 09735683 Exam DT/TM: 2026-May-12 08:30
Accession: MG-26-000181 Ordering physician: Test. Physician, MD
Procedure: MG Mammogram Diagnostic Bilat Original Ordering physician: Test. Physician. MD
Exam status: Completed
Reports Report Details Exam Details Me: s MPPS Details
Report ~
[Testing report for Birads 4
xxn Fip o] wekex
Signed by: Test, RadNet Radiolo
Signed Date/Time: 12-MAY-26 1029
[Technologist: EB3083 v
Quick Print Manual Expedite Close
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Exams in Order Viewer may be in Discontinued status.

2= Cerner Imaging: Order Viewer
Task View SelectBy Launch Help

When a patient is discharged from their encounter, any ¢ FREE O@ A

pending DI orders associated with that encounter will

be changed to “Discontinued” status. These will appear * Accession: [XR-26-001149 | & | asoto0940
as “Cancelled” in Online Work List. : :
Patient Information
ot H H H Name: RADNET, PATIENT FIVE DOB: 2018-Mar-16
To dIStImQUIS.h a D|scon_t|nued exam.from a Cancelled a s P
exam in Online Work List, double click the exam to Accession: XR-26-001149 Sex: Male
open the Order Detail Inquiry window.
No Exclusion Filters Applied
Discontinued exams will not have a cancel reason Accassion Order Priori{y | Status Exam Status Report Status

associated with the exam.

XR-26-001149

| ] Discontinued

| Canceled

| Canceled

XR-26-000339 XR Wrist Left  Urg.. Discontinued anceled Canceled
XR-26-000324 XR Barium... Ro.. Discontinued nceled Canceled
XR-26-000323 XR 3 Stage... Ro.. Discontinued anceled Canceled
Discontinued Cancelled

Crder Details Order Details

Required Radiclogy Order .. Rad Type Required Radiology Order ... Rad Type

Order Location Emerg GQEH Order Location ~PATIENTLOCATION

Requested Start Dateand .. 2026-Apr-27 16:07 Requested Start Dateand .. 2026-Aug-19 02:06

Friority Urgent Order for future visit Mo

Exam to be performed cuts... No Priority Routine

Reason for Exam + Hx test Exam to be performed outs... Mo

Scheduling Location DI Queen Elizabeth Hospital Reazon For Exam + Hx trauma

Scheduling Location DI
Cancel Reason
Cancel DatelTime

Cancel Personnel

Clueen Elizabeth Hospital
Clerical Error

2026-Aug-19 0970

Test, RadMet Technologist, MET

Discontinued exams will need to be re-ordered manually in DOE when the patient presents for their exam.

Version: August 2026
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= SCHEDULING APPOINTMENT BOOK

Tech use of this App is limited. It is only used to view exam preparations or check in a registered patient.

VIEWING EXAM PREPARATIONS

=
Select the Appointment Inquiry icon === (Eye in the sky).

Person Resource Location Eligibility Rec | »|

In the Person Tab; inquiry is “person confirmed only”.

St b 3
2026:Au0-2() = » |0000

n date: Start time:

m

End date: nd time:

s R [ |
Search the person by MRN
Click Find

A list of confirmed appointments for that patient will populate

Right click appropriate appointment, select Med Nec Check

Version: August 2026 MRT & Sonographer Training Material

Contact...
Modify...
Reschedule
Hold
Cancel.

No Show..

Check In...
Check Out...

Batch Reschedule

Verify...
Med Nec Check...

Lock...

Add New Appointment
Request

Inquiry

Notifications...

Person

Link...
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Med Nec Check

MRAN: 888004455 DOB: 1999-Jan-01

Name: RADNET, TESTING1
Age: 27 Years Sex: Female

Name: RADNET, TESTING1
Itineraries  Locks  Medical Necessity Booking Notes

Click Summary Tab.
[ General Summary Guidelines Motification Conversation Summaries  Itin,
+-% US Body
RADNET, TESTING1 Med Rec Nbr: 888004455

el o o 3 0 sslacta St vhan 15 sl

Utm  asrnd e st s a et df sl s 1 it

The prep for that appointment will populate. Click Print at the bottom if desired.

In the search tab, type the printer name in the device name box and click to highlight the printer

desired and click ok.

CHECKING IN ONE PATIENT
Orders in “On Hold Confirmed”/”On Hold Scheduled” status must be checked in before the exam can be started and completed in

Exam Management. Once these orders are checked in, the status will change to “Ordered” status.

Check in will typically be done by Admitting or Clerical staff. Technologists will need to check in orders in some circumstances.
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T

rint\Reprint Patient Packet

Exam Management

jeaaean ey L

888

'-snr:-[,;" on

I Scheduling ]

Add Interesting Case File

Comments

Allergies
From Online Worklist, right click the order and choose “Scheduling” from the list. The Scheduling Patient Exam History
Inquiry window within the Scheduling Appointment Book application will open. Document Imag

Modify Order Details

Replace...
Details...

Customize...

Person Resource Location Eligibility Rec ]P

Inquiry

Person - Confirmed Only

Person:

In the Scheduling Inquiry window, specify the start and end date then click Find. This will [RADNET. INTEGRATION12

populate a list of all scheduled orders for the patient selected in the Online Worklist, within the
specified date range.

Start date Start time
|2026-Aug2¢| 2] [+ [0000 |2

Enddate: End time:
KR : o {2355 :
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DURATION STATE  APPTTYFE  ORDERABLE

15 ¢
15 [

Confirm... m—y

Contact...
Modify...
Reschedule
Held...

Right click on the order that needs to be checked in and click Check In. Cancel...

Return to Online Worklist to start and complete the exam. Mo Show...

Check In...
Check Out...

STATE APPTTYPE  ORDERABLE
| Checked In | 1
Corfimed 3

Corfimed [ Contact...

Modify...
If an order was checked in accidentally, right click the order then choose Undo Check In. Reschedule
Hold...

UNDO CHECK IN

Confirm...

Cancel...

Mo Show...

Undo Check In
Check Out...

Patient Seen...

Batch Reschedule
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VIEWING ALL SCHEDULED APPOINTMENTS FOR CHECK IN

-
In the Scheduling Appointment Book application, click the Appointment Inquiry / Eye in the Sky icon. -

By Resource

To view all scheduled appointments for a specific room (e.g. QEH XR 1, PCH US
Room 1) or technologist (e.g. PCH US Tech 1), navigate to the Resource Tab.

In the Inquiry box, choose “Resource — Confirmed Appts Only”.

In the Resource box, choose the room or technologist to see all appointments
scheduled under that resource.

The start date and end date may also be specified.

Click Find. A list of all scheduled appointments for the specified resource and date
range will be populated.

Version: August 2026

Persorl Resource |

ocation Eligibility Rec | P

Inguiny:

Resource - Confimed Appts On

S |

Resource:

End date:

EETER:
e

Start date: Start time:

i
1k

End time:
- 2355 =

0o

|

Frr Heln mrees F1
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By Location

To view all scheduled appointments for a specific location (e.g. QEH DI, PCH DI),
navigate to the Location Tab.

In the Inquiry box, choose “Location — Confirmed Appts Only”.
In the Location type box, choose “Ambulatory(s)”.

In the Location box, choose the location to see all appointments scheduled under
that location.

The start date and end date may also be specified.

Click Find. Allist of all scheduled appointments for the specified location and date
range will be populated.

Person  Resource | Location [Eligibility

Imguiry:

Lucatiun - Confirmed

Location type:

|;--mt.u|amm;s}

Location:

Start date: Start time:
2026-5ep-0¢| = | » |0000 =

End date: End time:

2026-Sep-0f| = & | 2355

.3
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Close

52



Version: August 2026

APPENDICES

MRT & Sonographer Training Material

53



APPENDIX A. TECHNICAL COMMENTS WINDOW BY MODALITY

Bone Mineral Densitometry:

Field Data Last Updated By Updated DT/TM
4 Hx of corticosteroids in the |ast year for > 3 months?
Yes
Mo
How long?
2 Since the age of 40, have you broken any bones?
\CE
Mo
MLA
Age?
What did you break?
Cause?
2 ls there a family history of osteoporosis?
fes
Mo
Who?
2 of bisphosphonates? Other osteoporosis medication?
Yes
Mo
How long were you on it ?
4 Have you had surgery to remave:
Ovaries and Uterus
Ovaries only
| terus only
MR
Other?
At what age?
4 Are you post-menopausal?
Yes
Mo
MNSA
2 Are you cumently on hamone treatment ?
Yes
Mo
Which Homones?
4 Do you have a history of thyroid of parathyroid disease?
l—Yes
L No
4 Mre you on medication for cancer?
—fes
—No
—Which medication?
4 Have you had surgery on your back or hips?
|—es
i ]
L—What surgery?
Technologist Motes:
4 Discrepancies since last scan
[—> 1/2" Height
L 10% Weight

o
w
=
B
[~
@

Min Mumber Mz Mumber

@@

EFo®

€]

@0

(=) = = =

i (€)[@)

€

QG |06

@)

(25 0 50 ) 0 o e ) 2 i 0 ) 5 i ) 2 ) 2 i e ) ) i 3 ) 2 ) ) 2 ) 5
=
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Computed Tomography, Magnetic Resonance Imaging, Nuclear Medicine:

Field Data Last Updated By Updated DT/TM Chartable Min Mumber Mex Mumber
Technologist Notes:
Technologist Notes 1: ]
[ |
Mammography:
Field Data Last Updated By Updated DT/TM Chartable Min N

Technologist Motes:

Technologist Motes 1 ]
Technologist Motes 2:

Ultrasound/Echocardiography:

Field Data
Technologist Motes:
Exam prep completed?

Yes [5]
Mo (@]

Last Updated By Updated DT/TM Chartable Mir Number Max Mumber

s

Vascular Lab Ultrasound:

Field Data Last Updated By Updated DT/TM Chartable Min Number
Technologist Motes: | | | ||:| | |

Mz Number

X-ray/Fluoroscopy:

Field Data
Mumber of Images
Fluoroscopy time {in minutes):
Technologist Motes 1:
Technologist Motes 2:

Last Updated By Updated DT/TM Chartable Min Mumber Mz Mumber

100
100

[ e
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APPENDIX B. BILL ONLYS

Bill Only Explanation Usage Fees?
XR Cervical spine - add on aﬁ%—ygl';lwizz:xded in default Once per exam Yes
Unexpected patient reaction (5 Multiple per exam to reach actual time taken, i.e.
min) P P Can be added to any exam quantity 2 for an unexpected reaction that took 10 No
minutes
Once per call back. If multiple exams are
completed after call back, only add to first exam. If
Tech Call Back Can be added to any exam tech then returns home, and is called in again, tech | No
call back is added again to the first exam of the
second call back.
Can only be added in default
SPECT add on bill only window Once per exam Yes
Quantitative Doppler bciﬁr;_yr?lglwizz:v(\j/ded in default Once per exam No
Can be added to any exam
except XR orders with
Portable “Portable” in order name. Once per exam No
This is built into the workload
for the exam itself.
Percutaneous Insert Drainage Can only be added in default Multiple per exam Yes
Tube bill only window plep
Percutaneous Diagnostic Tap giﬁr;_yr?lglwizzsv?/ded in default Once per exam Yes
Patient Lift (e.g. Hoyer) g”al'r;—yr?ll;lwi?]zsxded in default Once per exam No
OR Prep Can be added to any exam Once per exam No
Can only be added in default
Fluoro Only bill only window Once per exam Yes
Fluoro By Rad Can only be added in default Once per exam Yes
y bill only window P
Multiple per exam to reach actual time taken, i.e.
Failed Exam (5 min) Can be added to any exam quantity 3 for an exam that last 15 minutes before No
being aborted
Version: August 2026 MRT & Sonographer Training Material 56




Can only be added in default

Echocardiogram Contrast Injection . . Once per exam Yes
bill only window
Echocardiogram Agitated Saline C_an only _be added in defauit Once per exam Yes
bill only window
DI Infection Prevention Can be added to any exam Once per exam No
CT for NM add on Qan o_nly.be added in defaut Once per exam Yes
bill only window
CT Chest (NM ONLY) Qan o_nly.be added in default Once per exam No
bill only window
Cine/Video interpretation g)?:mos_rﬂy be added to US Once per exam Yes
Breast Tomosynthesis - Unilateral Qan only .be added in default Once per exam Yes
bill only window
Breast Tomosynthesis - Bilateral Qan only .be added in default Once per exam Yes
bill only window
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