
Draft your web page  
and linked documents.

▪ For all linked documents,  follow the guidelines on 
the Linked Documents Checklist.

▪ If you plan on including a video, contact the Health 
PEI web content coordinator for guidance.

▪ If you want to build a section (more than one web 
page), contact the Health PEI web content 
coordinator prior to drafting your content.

Send your page to all relevant 
staff/stakeholders for input, if required. 

Send your page and all linked documents 
to your director, executive director or 
chief for approval.

Send your approved content 
and any linked documents to 
the Health PEI web content 
coordinator.

The web content coordinator 
will send any significant edits 
and/or questions back to you 
for review until finalized.

The web content 
coordinator posts your 
page on the SRC and adds 
a link to it to the relevant 
landing page(s).

How to add a web page to the Health PEI Staff Resource Centre (SRC)

Contact the Health PEI web content coordinator HealthPEIWeb@ihis.org

All content on the Health PEI website 
and Staff Resource Centre is audited 
for accuracy, currency and use at least 
once every two years. 

Pages with fewer than 20 pageviews in 
a one-year period may be 
recommended for deletion. 

The Health PEI web content 
coordinator edits your web 
page content for plain 
language, grammar, spelling 
and to meet Web Content 
Guide Standards. 

https://src.healthpei.ca/sites/src.healthpei.ca/files/Communications/HPEI_Web_Linked_Document_Checklist.pdf
mailto:HealthPEIWeb@ihis.org

