
(March 10, 2026) 

Request & Record for Excluded Time in Lieu 
(Section 23 of Terms & Conditions for Excluded Employees, Province of PEI) 

**All fields on this form are mandatory & supporting documentation must be provided** 

Health PEI excluded positions are not entitled to overtime pay. Time off at straight time may be given at the 
discretion of the Chief Executive Officer (CEO) during exceptional circumstances.  

As part of their function and responsibility, employees at all levels may be required to work more than the normal 
prescribed hours for the job.  This is part of the responsibility of employees, and they will not ordinarily be paid for 
such extra time.   

Details of Request: 
Supervisor/Manager/Director Name: Department: Estimated Hours 

Required: 
Supporting 
Documentation: 

Details of Exceptional Circumstances: 

Employees Assigned to work: 

Employee Name(s) ID(s)  Dates worked Time (From) Time (To) Total hours 

Signatures: 

___________________________________  ______________________________ 
Executive Director (ED)                 Date 

___________________________________  ______________________________ 
Chief Executive Officer (CEO)                      Date 

Approved:  

Request Denied: 
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