
Single Service or Single Visit Scheduling – v.1

Visit needs to 
be scheduled

Navigate to Client 
Scheduling Tab and 
click “Add Visit(s)”

Select appropriate 
service (if there 

are multiple)

Review 
Interventions and 

edit if required 

Confirm date, 
time and 

duration of visit

Assign 
Employee

Hit “Ok” to 
save visit
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