Custom List

Building Custom List:
To begin building a patient list:
1. Click on Patient Lists tab

2. Click on the List Maintenance icon from the menu bar£|. This opens the
Modify Patient Lists dialogue box.

| ) Modify Patient Lists FZ\
Available lists: Ackive lists:
Hew

3. Click New to activate the patient list maintenance wizard.

4. Choose Custom from the list. Click Next.
]

Select a patient list type:

Click on 'Next"
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5. Type in the name of your custom list. Click on Finish.

|
LX]
[l Care Teams [ Surgery Patient List-PCH
3 | OLocations ‘. ] Surgery Patient List-QEH
] Medical Services
i | ] Encounter Types
[l Relationships
[l Admission Criteria
[l Discharged Criteria
] Use Best Encounter
Type inthe name of your
custom list Click "Finish"
Enter a name g the list: (Limited to 50 characters) l
Mame your custom list]
[ Back |[ Met || Fnsh ||[ Cancel |
b

6. Click the location from the Available lists to highlight it. Click the il to move
the list to the Active Lists box.

|*} Modify Patient Lists |
B

Available lists: J—— Active lists:

[llle
le |»

Ty ][ OK ][ Cancel ]
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How to Add to a Custom List:
Option 1:

1. With a Location list open, right click on the patient name. Choose the appropriate

list.

All FETIENTS - IVIEL FILH

Mame B.-m Right click on Patient name a1 service
Patient Snapshot...

PCHMED, PT5
QEHTHREE, PTCR(
PCHMED, PT25

Provider Information...

PCHMED, FT14
PCHMED, PT22
PCHMED, FT2

PCHMED, FT25
PCHMED, FT20
PCHMED, PT12
PCHMED, FT24

Customize Columns...

Add to a Patient List
Copy Ctrl+C
Paste Ctrl+V

Open Patient Chart

: | Medicine 285.1 Days
6 General Medicine 285.1 Days
9 General Medicine 285.1 Days
7 General Medicine 285.1 Days

Visit List...

PCHMED, PT7 ISt & General Medicine 285.1 Days
PCHMED, PT21 Inactivate Relationship... 2 General Medicine 285.1 Days
PCHMED, FT3 P . 9G | Medicine 2851 D

: Add/View Sticky Notes... Eneral Medicne 2
PCHMED, FT13 9 General Medicine 735.1 Days
FCHMED, FT4 Sort.., Click on "Add to a Patient List" 5.1 Days
PCHMED, PT17 Hide 5.1 Days

General Medicine 285.1 Days
3 General Medicine 285.1 Days

Marme your custom list

O OETTETaT WIEOTOTIE 2051 Days
1 General Medicine 285.1 Days
3 General Medicine 285.1 Days
5 General Medicine 285.1 Days

2. Click Refresh. The patient name will on the custom list.

Option 2:

Length of Stay

Admitting Physician

Doe, Jane, MD
Doe, Jane, MD
Daoe, Jane, MD
Doe, Jane, MD
Daoe, Jane, MD
Doe, Jane, MD
Doe, Jane, %
Doe, Jane,
Doe, Jane,
Doe, Jane,
Daoe, lane
Daoe e, MD
Jane, KD
o, lane, MD
Daoe, Jane, MD
Doe, Jane, MD
Daoe, lane, MD

Attending Physician
Test, CPOE Physician, M
Test, CPOE Physician, MI
Test, CPOE Physician, MI
Test, CPOE Physician, MI
Test, CPOE Physician, MI
Test, CPOE Physician, M|

Tl —memr m_.._:_:_’nr Ml

in, Ml

Select name of an, M
"Custom List" .

in, MI
Test, CPOE Physician, MI
Test, CPOE Physician, MI
Test, CPOE Physician, MI
Test, CPOE Physician, M|
Test, CPOE Physician, M|
Test, CPOE Physician, MI

1. In the Patient List, click on the Add Patient icon. The search window opens.
Enter the MRN. Click on Search button.

Patient Lists

LENLTT O BEBE | @E| D
N G Li
lame your Custom List | MED KCMH !%

"Patient Search" window

MENPHN

Click on "Add patient” icon Last Name:

First Mame:

Middle Name:

Na persons found.

Enter MRN and click on
"search” button

2. Click on patient name and add the patient.

3. Refresh your screen and the Patient will be added to your list.
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Option 3:
1. With the patient’s chart open, click on Patient on the Tool Bar.

*Locations [Ambulatory Sury

] Medical Services

Encounter Types [AMB/OP]| |G| nly display patients that have been admitted within:
[lCare Teams

[ Relationships Look Back

[l Time Criteria

[C] Discharged Criteria
[C] Admissiop Criteria

)

2. Choose Add to Patient List
3. Select your custom list

How to Remove a Patient from a Custom List:
1. Highlight the patient name on the list.
2. Click on the Remove Patient icon.

Patient Lists

Length of Stay|Admitting Physician |Attending P
PCE S04 G Mave  Bramdam | Brad KD sk D

TS S04 O Diawe Bramdnam | no

edical Service| Adm

3. Refresh your screen and the patient will be removed from the list.
Deleting Custom List From the Patient List Tab:
1. Click on Patient Lists tab.

2. Click on the List Maintenance icon from the menu bar £| This opens
the “Modify Patient Lists” dialogue box.
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3. If the patient list you wish to delete appears in the “Active Lists” column,
you must first move it to the “Available List” column.
Highlight the patient list on the active list column.

5. Click on the arrow to move it to the “Available List” column.

| =8 Modify Patient Lists

Available lists: Active lists:

[T e S—

6. Right click on the list you wish to delete.

Select “delete patient list”. You are asked if you permanently would like
to delete this list.

8. Select “yes”.
9. The List is now deleted from the Available Patient Lists window

| =8 Modify Patient Lists

Anvailable lisks: Active lists:

|_m Dolote Fobiont List T
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