Working with Form Browser
Retrieving Forms

The Form Brower Component displays a default time range from admission to
current time.

A user can change the time range for the current session by completing the
following steps:

1. Select the Form Browser tab. All forms for patient are retrieved for a
defaulted time span.

NOTOUCH, K... =

NOTOUCH, KCMHEDTRN Age:70 years Sex:Male Loc:MED KCMH: 1052; 1
Inpatient [2016-Dec-15 08:15 - <No - Discharge date>] DOB:1946-Jun-23 MRN:017000021 ** Allergies **

Menu 4 - |# Form Browser
Hand Off

Discharge Summary

Sortby: Date

P All Forms
-5 Wednesday, April 05, 2017
[ E 11:21 Incision/Wound Care (In Progress) - Test, CPOE RN, RN

£ P Wednesday, December 21, 2016
[512:55 ED Adult Triage Assessment (Auth (Verified)) - MacDonald, Shari E, RN
Ell:lﬁ Discharge Planning Assessment (Auth (Verified]) - Test, CPOERN, RN
EUQ:SS Shift Summary (Auth (Verified)) - Test, CPOE RN, RN
EUQ:SG Adult Activities of Daily Living (Auth (Verified)) - Test, CPOERN, RN
E09:49 Adult Admission Histery (Auth (Verified)) - Test, CPOE RN, RN
E09:43 Adult Admission Assessment (Auth (Venified)) - Test, CPOE RN, RN

2. Right-click the clinical range bar where the time range is displayed and select
Search Criteria,

= All Forms @

P Wednesday, April 05, 20
L JE11:21 Incision/Woun e Ranae Date Range

= [ Wednesday, December rom Date |2016DEE"15 Il [oEis
[B12:56 ED Adult Triags
[B 11:16 Discharge Plan| @ Admission - Current o Date 2017-Apr-05 1153

[ 09:58 Shift Summary
[B 09:56 Adult Activities
[B09:49 Adult Admissio ok || Cancel

----- m09:43 Adult AdmissiorAssessrTenT TAOOT [VETTTEL]T - TEel, P T, Ty

Viewing a Form

To view information that has been entered click on the Form Browser tab,
complete the following steps.

e The forms may be displayed in different views. To select the appropriate view,
click on the Sort By box and choose from -date, form, status, encounter date,
or encounter form.

e Double click on the form, or right-click the form and select “View”. The form is
displayed in a read-only format.

e Click =l in the upper right corner to return to the previous window.
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Modifying a Form
To modify the information on a form, complete the following steps:
1.Select the Form Browser Tab.
2. Select the appropriate form.
3. Right click on the form and select “Modify”.

NOTOUCH, WHMEDTRN Age:T0 years
Inpatient [2016-Dec-15 08:15 - <No - Discharge date>] DOB:1946-Jun-23

- |# Form Browser

[E10:17 Adult Admissi

4. Enter corrections and/ or additions.

5. Click il to chart the information.

Changing the Date and Time of a Charted Result
To change the date and time a result was charted, complete the following steps:
1.0pen the patient chart to the Form Browser tab.

2. Select the appropriate form.

3. Right-click the form and select Change Date/Time from the drop down
menu.

Menu

Hand Off

Sortby: Date

B> All Forms
=2 Wednesday. December 21, 2016

View

Test, CPOE RM, RN
Meodify CPOE RN, RN
Unchart

Print
History
Change Date/Time
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4.Enter the correct result date and time or use the spin boxes to select the
date and time.

5. To enter a comment, click in the Comments box to place the cursor,
and enter the comment.

6.Click il to Sign your changes and return to the Form Browser
Component. To cancel your entries and return to the Form Browser

Component, click Q.

Uncharting a Form

Results that were entered in error (charted to wrong patient, for example) can be
uncharted from the flowsheet or from the form that originally captured the data.
You should only unchart information you have personally charted.

To unchart results that were entered in error by using the form, complete the following
steps:

1. Open the patient chart to the Form Browser tab.

2. Select the appropriate form.

3. Right-click the form. A drop down menu will appear.
4. Select Unchart.

[ All Forms
2. [[® Wednesday, December 21, 2016
E 11:18 Discharge Planning Assessment (Auth (Verified]) - Test, CPOE RN, RN
E 10:19 Adult Activities Ofpa TSR CPOE RN, RN
- [E10:18 Adult Admission B CPOE RN, RN

E 10:17 Adult Admission Modify = RM, RM

Print

History
Change Date/Time
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5. A comments dialog box will appear. Enter an uncharting reason in the comment

— l b ‘In Error’

"M Comment:

1019 By: Test, CPOERM, RN

ill change the status of all the results associated with this form to

off |Enter the reason you are uncharting . and then ";ign“ documenﬂ

6. Click il to chart the information. The results displayed on the flowsheet for this
patient now display as In Error and the Form Browser displays the form with a strike

through.

Viewing Document History

There is a right-click menu option that allows a user to view the documentation history
of a form. To view a form’s documentation history, complete the following steps:

1. Open the patient chart to the Form Browser tab.
2. Select the appropriate form.

3. Right-click the form and select History in the drop down menu.

Form Browser

2010-Jun-22 13:47 - 2011-Aug-25 10:2
Satby: |Date -

P> all Forms
= B Thurs

View

fital Sig
= Bwednesday, July L

B os:20 Patient H
B oa:55 Adult Ad
= B Tuesday, July 05
E11:15 Adulk Al
[E++:10-viealsign  Change Date/Time
S +HB4-ikak Sigms (In Error) - Walker , Carol A

— FAMandav Wne 17 7011

Iker , Carol &
) - wialker , Carol &

Unchark
Print

Werified)) - \Walker , Caral A
A

3.The Action List dialog box opens, listing the name of the contributor, the date
and time the action took place

| ‘t__. Action list for Yital Signs

Contributor Mame | Prozy | Action Date/Time |
‘wlalker , Carol & 2011 -40g-25 10:22:20
Walker , Carol A 2011-40g-2510:21:17
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